
CHARTER TOWNSHIP OF YPSILANTI 
MINUTES OF REGULAR MEETING 

     NOVEMBER 20, 2018 
 

Supervisor Stumbo called the meeting to order at approximately 7:00 p.m. in the 
Ypsilanti Township Civic Center Board Room, 7200 S. Huron River Drive, Ypsilanti 
Township. The Pledge of Allegiance was recited followed by a moment of silent 
prayer. 
 

Members Present: Supervisor Brenda L. Stumbo, Clerk Karen Lovejoy Roe, 

                                        Treasurer Larry Doe, Trustees:  Stan Eldridge, Heather Jarrell  
                                        Roe, Monica Ross-Williams, and Jimmie Wilson, Jr. 
 

Members Absent:  None 

 

Legal Counsel:  Wm. Douglas Winters  
 
PUBLIC COMMENTS 
 
Arloa Kaiser, Township Resident commented on activities within 
Ypsilanti Township 
 
Myla Harris, Township employee commented on a FOIA request she had 
submitted and the fees associated with that request.  
 
CONSENT AGENDA 

 
A. MINUTES OF THE OCTOBER 16, 2018 WORK SESSION AND REGULAR 

MEETING  
 

B. STATEMENTS AND CHECKS 
 
1. STATEMENTS AND CHECKS FOR NOVEMBER 6, 2018 IN THE AMOUNT OF 

$1,108,438.31 
2. STATEMENTS AND CHECKS FOR NOVEMBER 20, 2018 IN THE AMOUNT 

OF $965,219.34 
3. CLARITY HEALTH CARE DEDUCTIBLE ACH EFT FOR OCTOBER 2018 IN THE 

AMOUNT OF $26,722.25 
4. CLARITY HEALTH CARE ADMIN FEE OCTOBER  2018 IN THE AMOUNT OF 

$1,101.00  
 

C. NOVEMBER  2018 TREASURER’S REPORT 
 
A motion was made by Treasurer Larry Doe, supported by Clerk Lovejoy Roe to 
Approve the Consent Agenda. 
 
The motion carried unanimously. 
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ATTORNEY REPORT 

A. GENERAL LEGAL UPDATE

Attorney Winters discussed updates on the various public nuisance and padlock 
issues on the agenda. Attorney Winters also offered a recap of the lawsuit between 
Ypsilanti Township vs. Judith Pontius and the possible appeal to the Michigan 
Supreme Court. 

A motion was made by Clerk Lovejoy Roe, supported by Treasurer Doe to appeal 
the Court of Appels Decision #340487 Charter Township of Ypsilanti vs. Judith 
Pontius to the Michigan Supreme Court. 

The motion carried unanimously. 

NEW BUSINESS 

1. REQUEST OF HORIZON PERFORMING ARTS FOR A LOCAL GOVERNING
BODY RESOLUTION FOR A CHARITABLE GAMING LICENSE

A motion was made by Clerk Lovejoy Roe, supported by Treasurer Doe to 
approve the request of Horizon Performing Arts for a Local Governing 
Body Resolution For A Charitable Gaming License. 

The motion carried unanimously. 

2. RESOLUTION 2018-31, REQUEST APPROVAL OF YPSILANTI TOWNSHIP
GRANTING TOWERPOINT ACQUISITIONS II, LLC ASSIGNMENT OF LEASE
AND GRANT OF EASEMENT FOR CELL TOWER LOCATED AT 2801 HOLMES
RD. FOR THE LUMP SUM PAYMENT OF $176,400.00

A motion was made by Clerk Lovejoy Roe, supported by Trustee Jarrell Roe for 
approval of Ypsilanti Township granting TowerPoint Acquisitions II, LLC 
assignment of Lease and Grant of Easement for Cell Tower located at 2801 
Holmes Rd. for the lump sum payment of $176,400.00 (see attached). 

The motion carried unanimously. 

3. REQUEST OF MARK NELSON, 14B COURT MAGISTRATE FOR APPROVAL OF
A GRANT FROM THE STATE COURT ADMINISTRATIVE OFFICE UNDER THE
OFFICE OF HIGHWAY SAFETY PLANNING IN THE AMOUNT OF $62,000.00
AND A GRANT FROM THE MICHIGAN DRUG COURT GRANT PROGRAM IN
THE AMOUNT OF $94,000.00 FOR THE 14B COURT’S DRUG COURT
DOCKET

A motion was made by Treasurer Doe, supported by Trustee Wilson to approve a 
grant from the State Court Administrative Office under the Office of Highway 
Safety Planning in the amount of $62,000.00 and a grant from the Michigan Drug 
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Court Grant Program in the amount of $94,000.00 for the 14B Court’s Drug Court 
Docket (see attached). 
 
The motion carried unanimously. 
 

4. REQUEST OF KIRK SHERWOOD, DIRECTOR OF GOLF FOR APPROVAL OF 
THE 2019 GOLF RATES AND UPDATES TO THE LEAGUE CONTRACT AND 
GOLF OUTING CONTRACT 
 

A motion was made by Clerk Lovejoy Roe, supported by Trustee Ross Williams to 
approve the 2019 Golf Rates and updates to the League Contract and Golf Outing 
Contract 
 
The motion carried unanimously. 
 

5. REQUEST OF KAREN WALLIN, HUMAN RESOURCES FOR THE APPROVAL OF 
THE ADOPTION AGREEMENT WITH MERS TO ADD A SURPLUS DIVISION 
TO YPSILANTI TOWNSHIP’ DEFINED BENEFIT PLAN 

 
A motion was made by Clerk Lovejoy Roe, supported by Treasurer Doe to 
approve the Adoption Agreeement with MERS to add a Surplus Division to 
Ypsilanti Township’s Defined Benefit Plan (see attached). 
 
The motion carried unanimously. 
 

6. RESOLUTION 2018-32, ADOPTION OF ANNUAL EXEMPTION OPTION AS 
SET FORTH IN 2011 PUBLIC ACT 152, THE PUBLICLY FUNDED HEALTH 
INSURANCE CONTRIBUTION ACT  

 
A motion was made by Clerk Lovejoy Roe, supported by Treasurer Doe to 
approve Resolution 2018-32, Adoption of Annual Exemption Option as set forth 
in 2011 Public Act 152, The Publicly Funded Health Insurance Contribution Act 
(see attached). 
 
The motion carried unanimously. 
 

7. REQUEST OF KAREN WALLIN, HUMAN RESOURCES TO WAIVE THE 
FINANCIAL POLICY AND APPROVE THE CUSTOMER SERVICE AGREEMENT 
WITH UNIFIRST TO PROVIDE UNIFORMS AND LAUNDERING SERVICE FOR 
ALL NON-CLERICAL STAFF WITHIN THE AFSCME UNION IN AN ESTIMATED 
AMOUNT OF $4,900.00 YEARLY TO BE BUDGETED IN THE 2019 FISCAL 
YEAR BUDGET 

 
A motion was made by Clerk Lovejoy Roe, supported by Treasurer Doe to waive 
the financial policy and approve the Customer Service Agreement with Unifirst to 
Provide uniforms and laundering service for all non-clerical staff within the 
AFSCME Union in an estimated amount of $4,900.00 yearly to be budgeted in the 
2019 Fiscal Year Budget (see attached). 
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The motion carried unanimously. 
 

8. REQUEST OF MICHAEL RADZIK, OCS DIRECTOR FOR APPROVAL OF 
CHANGE ORDER #1 TO THE AUTHORIZING DOCUMENT WITH GRAPHIC 
SCIENCE, INC. TO DIGITIZE PAPER RECORDS IN THE AMOUNT OF 
$29,165.00 TO BE BUDGETED IN LINE ITEM #249-249-000-801-000 
CONTINGENT UPON APPROVAL OF THE BUDGET AMENDMENT 

 
A motion was made by Trustee Eldridge, supported by Trustee Jarrell Roe to 
approve Change Order #1 to the Authorizing Document with Graphic Science, Inc. 
to digitize paper records in the amount of $29, 165.00 to be budgeted in line item 
#249-249-000-801-000 contingent upon approval of the budget amendment (see 
attached). 
 
The motion carried unanimously. 
 

9. REQUEST OF MIKE RADZIK, OCS DIRECTOR FOR AUTHORIZATION TO SEEK 
LEGAL ACTION IF NECESSARY TO ABATE PUBLIC NUISANCE FOR PROPERTY 
LOCATED AT 1032 GROVE RD., 2545 COOLIDGE AVE., 9822 WOODLAND 
CT., 1580 S. HARRIS, AND 670 ONANDAGA AVE. IN THE AMOUNT OF 
$50,000 BUDGETED IN LINE ITEM #101-950-000-801-023 

 
A motion was made by Trustee Jarrell Roe, supported by Trustee Ross Williams 
for authorization to seek legal action if necessary to abate public nuisance 
property located at 1032 Grove Rd., 2545 Coolidge Ave., 9822 Woodland Dr., 
1580 S. Harris and 670 Onandaga Ave. in the amount of $50,000.00 budgeted in 
line item #101-950-000-801-023. 
 
The motion carried unanimously. 
 

10.  REQUEST OF MIKE RADZIK, OCS DIRECTOR FOR AUTHORIZATION TO SEEK 
LEGAL ACTION TO ABATE PUBLIC NUISANCE DRUG HOUSES BY 
PADLOCKING LOCATED AT 1392 HOLMES RD., 1625-55 PARKWOOD AVE., 
AND 7586 WARWICK DR. IN THE AMOUNT OF $30,000.00 BUDGETED IN 
LINE ITEM #101-950-000-801-023 

 
A motion was made by Trustee Eldridge, supported by Trustee Jarrell Roe for 
authorization to seek legal action to abate public nuisance drug houses by 
padlocking located at 1392 Holmes Rd., 1625-55 Parkwood Ave., and 7586 
Warwick Dr. in the amount of $30,000.00 budgeted in line item #101-950-000-
801-023. 
 
The motion carried unanimously. 
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11.  REQUEST TO WAIVE THE FINANCIAL POLICY AND APPROVE THE QUOTE 
FROM CADILLAC ASPHALT FOR ASPHALT REPAIR AT THE CIVIC CENTER IN 
THE AMOUNT OF $12,240.00 BUDGETED IN LINE ITEM #101-970-000-971-
008 

 
A motion was made by Trustee Jarrell Roe, supported by Trustee Eldridge to 
waive the financial policy and approve the quote from Cadillac Asphalt for 
asphalt repair at the Civic Center in the amount of $12,240.00 budgeted in line 
item #101-970-000-971-008. 
 
The motion carried unanimously. 
 

12.  REQUEST FOR AUTHORIZATION OF PURCHASE AGREEMENT WITH DTE 
FOR THE INSTALLATION OF ONE (1) ONE NEW WOOD POLE WITH CODE 48 
SUPPORT ARM AND 135 WATT LED WITH GRAY HOUSING WITH PHOTO 
CONTROL TO BE LOCATED INTERSECTION OF CLARK RD. AND PAGEANT IN 
THE AMOUNT OF $3,701.63 TO BE BUDGETED IN LINE ITEM #101-956-000-
926-050 CONTINGENT UPON APPROVAL OF THE BUDGET AMENDMENT 

 
A motion was made by Clerk Lovejoy Roe, supported by Trustee Ross Williams to 
authorize the purchase agreement with DTE For the installation of one (1) new 
wood pole with code 48 support arm and 135 watt LED with gray housing with 
photo control arm to be located at the intersection of Clark Rd. and Pageant in 
the amount of $3,701.63 to be budgeted in line item #101-956-000-926-050 
contingent upon approval of the budget amendment (see attached). 
 
The motion carried unanimously. 

 
13.  REQUEST FOR AUTHORIZATION OF PURCHASE AGREEMENT WITH DTE 

FOR THE INSTALLATION OF ONE (1) ONE NEW WOOD POLE WITH CODE 48 
SUPPORT ARM AND 135 WATT LED WITH GRAY HOUSING WITH PHOTO 
CONTROL TO BE LOCATED INTERSECTION OF AIRPORT INDUSTRIAL AND 
PARKWOOD AVE. IN THE AMOUNT OF $1,775.51 TO BE BUDGETED IN 
LINE ITEM #101-956-000-926-050 CONTINGENT UPON APPROVAL OF THE 
BUDGET AMENDMENT 

 
A motion was made by Trustee Wilson, supported by Trustee Eldridge to 
authorize the purchase agreement with DTE For the installation of one (1) new 
wood pole with code 48 support arm and 135 watt LED with gray housing with 
photo control arm to be located at the intersection of Clark Rd. and Pageant in 
the amount of $1,775.51 to be budgeted in line item #101-956-000-926-050 
contingent upon approval of the budget amendment (see attached). 
 
The motion carried unanimously. 
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14.  BUDGET AMENDMENT #16 
 
A motion was made by Clerk Lovejoy Roe, supported by Trustee Ross Williams to 
approve Budget Amendment #16 (see attached). 
 
The motion carried unanimously. 

 
15.  REQUEST TO SET PUBLIC HEARING DATE OF TUESDAY, DECEMBER 4, 2018 

AT APPROXIMATELY 7:00 PM FOR 2019 FISCAL YEAR BUDGET 
 
A motion was made by Trustee Jarrell Roe, supported by Trustee Wilson to set a 
public hearing date of Tuesday, December 4, 2018 at approximately 7:00pm for 
the 2019 Fiscal Year Budget 

 
The motion carried unanimously. 
 
OTHER BUSINESS  
 
A motion was made by Treasurer Doe, supported by Trustee Wilson to Adjourn. 
 
The meeting was adjourned at 8:02pm 
 
Respectfully Submitted, 
 
 
 
Brenda L. Stumbo, Supervisor                  Karen Lovejoy Roe, Clerk 
Charter Township of Ypsilanti                  Charter Township of Ypsilanti   



CHARTER TOWNSHIP 
OF YPSILANTI 

RESOLUTION NO. 2018-31 
 

WHEREAS, this Board, as landlord, entered into a Communications Site 
Lease Agreement (Ground) dated July 21, 2006, with T-Mobile Central LLC, a 
Delaware limited liability company, as tenant, as amended (the “Lease”), for a 
specific portion of property located at 2801 Holmes Road and 2770 East Clark 
Road, Ypsilanti, Michigan 48198 (herein the “Property”); and 

NOW THEREFORE BE IT RESOLVED, that this Board of Trustees shall  
enter into a transaction with TowerPoint Acquisitions II, LLC, or its nominee 
(herein “TowerPoint”), whereby the Board shall grant TowerPoint assignment of 
the Lease and a ninety-nine (99) year term Grant of Easement (hereby the 
“Easement”) and other such documents necessary to affect the execution 
thereof in exchange for the payment of $176,400.00 to the Board by TowerPoint 
in a lump sum payment; and 

BE IT FURTHER RESOLVED, that Brenda L. Stumbo, as Supervisor, and 
Karen Lovejoy Roe, as Treasurer/Clerk, are authorized to execute the Easement, 
and such other documents as may be required by TowerPoint. 

 
WHEREAS the sale is pursuant to all applicable State, County and 

Municipal statutes, ordinances, rules and regulations and Township policies and 
procedures; and 

 
 
APPROVED   AND   ADOPTED   by   the   following   Trustees, this 20th day of 
November, 2018, at a regularly called meeting. 

 
 

Karen Lovejoy Roe moved, seconded by Heather Jarrell Roe that the foregoing 
resolution be adopted. 

 
 
Ayes: 7   Nays: 0 

 
 

APPROVED: 
 

 
By:  

Brenda L. Stumbo, Supervisor 
 

ATTEST: 
 

 
By:   

Karen Lovejoy Roe, Treasurer/Clerk 























































































































 
 

MICHIGAN SUPREME COURT  
STATE COURT ADMINISTRATIVE OFFICE 

MICHIGAN DRUG COURT GRANT PROGRAM 
FY 2019 CONTRACT 

 
 
Grantee Name: 14B District Court — Hybrid DWI/Drug Court 
Unique Identifier:  10065 
Federal ID Number:  38-6007433 
Contract Number:  14280 
Grant Amount:  $94,000 

 
 
1.   GENERAL PROVISIONS 

1.01 This contract is made between the State Court Administrative Office, Lansing, 
Michigan (SCAO) and the 14B District Court — Hybrid DWI/Drug Court. 

  1.02 This contract incorporates the Grantee’s approved grant application request and 
most recently approved budget. 

1.03 This contract is for the Michigan Drug Court Grant Program. 
1.04 In consideration of the mutual promises and covenants in this contract, and the 

benefits to be derived from this contract, the parties agree as follows: 
 
2.   TERM OF CONTRACT 

2.01 This contract commences on 10/1/2018 and terminates on 9/30/2019 at 11:59 p.m. 
 
3.   RELATIONSHIP 

3.01 The Grantee is an independent contractor, and it is understood that the Grantee 
is not an employee of the SCAO.  No employee, agent, or subrecipient subcontractor of the 
Grantee is an employee of the SCAO. 

3.02 No liability or benefits, including, but not limited to, retirement benefits or 
liabilities, pension rights or liabilities, insurance rights or liabilities, fringe benefits, training, 
holiday pay, sick pay, vacation pay, or such other rights, provisions, or liabilities arising out of an 
agreement of hire or employer-employee relationship, either express or implied, shall arise or 
accrue to either party as a result of this contract.  The Grantee is not eligible for, and will not 
participate in, any such benefits. 

3.03 The Grantee is responsible for payment of all taxes, including federal, state, and 
local taxes arising out of the Grantee’s activities in accordance with this contract, including, but 
not limited to, income taxes, social security taxes, unemployment insurance taxes, and any other 
taxes or fees. 

3.04 The Grantee understands and agrees that all parties furnishing services pursuant to 
this contract are, for purposes of workers’ compensation liability or other actions of employee-
related liability, not employees of the SCAO.  The Grantee bears the sole responsibility and 
liability for furnishing workers’ compensation benefits to any of its employees for injuries arising 
from or connected with services performed pursuant to this contract. 

3.05 The Grantee does not, and shall not, have the authority to enter into contracts on 
the SCAO’s behalf.  



 
 

4.   SCOPE OF SERVICES 
4.01 Upon signing of this contract, the SCAO agrees to provide funding from the 

Grant in an amount not to exceed the amount of this contract.  In no event does this contract 
create a charge against any other funds of the SCAO or the Michigan Supreme Court. 

4.02 The Grantee, and the Grantee’s employees or subrecipient subcontractors, shall 
devote such time, attention, skill, knowledge, and professional ability as is necessary to most 
effectively and efficiently carry out and perform the services as described in this contract and in 
any amendments to this contract. 

4.03 Commitment of state resources for the acquisition of goods and services, and 
execution of purchase orders, contracts, and similar agreements, shall remain the sole 
responsibility of the SCAO. 

 
5.   PERFORMANCE AND BUDGET 

5.01 The SCAO agrees to provide the Grantee a sum not to exceed $94,000 for the 
court program operated pursuant to this contract. 

5.02 Grantee equipment purchases are prohibited.  
5.03 The Grantee agrees that it will not expend funds obtained under this contract for 

any purpose other than those authorized in the administrative requirements specified in the 
application and  most recently approved budget for the Grant, and will expend grant funds only 
during the period covered by this contract unless prior written approval is received from the 
SCAO. 

5.04 The Grantee must sign up through the online vendor registration process to 
receive payments as Electronic Funds Transfers (EFT)/Direct Deposits.  Registration 
information is available through the Department of Technology, Management, and Budget’s 
website at: http://www.michigan.gov/budget/0,1607,7-157-13404_37161-179392--,00.html. 

5.05 All reimbursements for the proper performance of the contract shall be made by 
the SCAO quarterly, upon submission by the Grantee of claims for approval by the SCAO.  The 
claims shall include a specific amount of the hours worked, hourly salary, the detailed services 
provided by the Grantee or Grantee’s staff, and/or the specific amount expended on supplies or 
operating costs necessary for program operation. 

5.06 Requests for adjustments in expenditures within line items and between line 
item categories must be made using a Contract Amendment, within WebGrants, and approved 
by the SCAO.  Budget deviation allowances are not permitted. 

5.07 The Grantee shall make reasonable efforts to collect 1st and 3rd party fees, where 
applicable, and report these as outlined in the SCAO’s fiscal procedures.  Any under-recoveries 
of otherwise available fees resulting from failure to bill for eligible services will be excluded 
from reimbursable expenditures. 

5.08 Reimbursements for travel (meals, lodging, mileage, etc.) cannot exceed the 
lesser of the Grantee’s published travel rates or allowable State of Michigan travel rates. 
Exceptions to this for unusual situations require prior approval by the SCAO prior to incurring 
the expense. 

 
6.   CONDUCT OF THE PROJECT 

6.01 The Grantee shall abide by all terms and conditions required in the application 
assurances, budget requirements, and the Grantee’s approved program outline and most recently 
approved budget. 

6.02 The Grantee agrees that funds awarded under this grant will not be used to support 
any inherently religious activities, such as worship, religious instruction, or proselytizing.  If the 

http://www.michigan.gov/budget/0%2C1607%2C7-157-13404_37161-179392--%2C00.html
http://www.michigan.gov/budget/0%2C1607%2C7-157-13404_37161-179392--%2C00.html


 
 

Grantee refers participants to, or provides, a non-federally funded program of service that 
incorporates such religious activities: (1) any such activities must be voluntary for program 
participants, and (2) program participants may not be excluded from participation in a program or 
otherwise penalized or disadvantaged for any failure to accept a referral or services. If 
participation in a non-federally funded program or services that incorporates inherently religious 
activities is deemed a critical treatment or support service for program participants, the Grantee 
agrees to identify and refer participants who object to the inherently religious activities of such 
program or service to a comparable secular alternative program or service. 

 
7.    ASSIGNMENT 

7.01 The Grantee may not assign the performance under this contract to subcontract 
personnel except with the prior written approval of the SCAO. 

7.02 All provisions and requirements of this contract shall apply to any subcontracts 
or agreements the Grantee may enter into in furtherance of its obligations under the contract. 

7.03 The Grantee shall provide copies of all subrecipient subcontracts for services 
funded in whole or in part by this grant to the SCAO. 

 
8.   CONFIDENTIAL INFORMATION 

8.01 In order that the Grantee’s employees or subrecipient subcontractors may 
effectively provide fulfillment of this contract to the SCAO, the SCAO may disclose 
confidential or proprietary information pertaining to the SCAO’s past, present, and future 
activities to the Grantee.  All such information is proprietary to the SCAO and the Grantee shall 
not disclose such information to any third party without prior approval from the SCAO, unless 
disclosure is required by law or court order.  If disclosure is required by law or court order, the 
SCAO will be notified of the request before disclosure.  The Grantee agrees to return all 
confidential or proprietary information to the SCAO immediately upon the termination of this 
contract.  

8.02 Both the SCAO and Grantee shall assure that medical services to, and 
information contained in the medical records of, persons served under the provisions of this 
contract or other such recorded information required to be held confidential by federal or state 
law, rule, or regulation, in connection with the provision of services or other activity under this 
agreement, shall remain confidential. Such information shall be held confidential, and shall not 
be divulged without the written consent of either the patient or a patients legal guardian or 
person with other legal authority, except as may be otherwise required by applicable law or 
regulation.  Such information may be disclosed in summary, statistical, or other form, if the 
disclosure does not directly or indirectly identify particular individuals. 

 
9.   HUMAN SUBJECTS 

9.01 The Grantee must submit all research involving human subjects conducted in 
programs sponsored by the SCAO, or in programs that receive funding from or through the state 
of Michigan, to the Michigan Department of Health and Human Services’ (MDHHS) 
Institutional Review Board (IRB) for approval prior to the initiation of the research. 

 
 
 
 

 



 
 

10.  HEALTH INSURANCE PORTABILITY AND ACCOUNTABILITY ACT, 42 
CFR PART 2, AND MICHIGAN MENTAL HEALTH CODE 

10.01   To the extent applicable, the Grantee assures and certifies that it is in compliance 
with the Health Insurance Portability and Accountability Act (HIPAA), 42 CFR Part 2, and the 
Michigan Mental Health Code, to the extent that this act and these regulations are pertinent to 
the services that the Grantee provides under this contract.  These requirements include: 

A.  The Grantee must not share any protected health or other protected data and 
information provided by the SCAO or any other source that falls within HIPAA, 
42 CFR Part 2, and/or the Michigan Mental Health Code requirements, except to a 
subrecipient subcontractor as appropriate under this contract. 

B.  The Grantee must require, in the terms and conditions of any subcontract, that the 
subrecipient subcontractor not share any protected health or other protected data 
and information from the SCAO or any other source that falls under HIPAA, 42 
CFR Part 2, and/or Michigan Mental Health Code requirements. 

C.  The Grantee must use protected data and information only for the purposes 
of this contract. 

D.  The Grantee must have written policies and procedures addressing the use of 
protected data and information that falls under HIPAA, 42 CFR Part 2, and/or 
Michigan Mental Health Code requirements. The policies and procedures must 
meet all applicable federal and state requirements including HIPAA, 42 CFR Part 
2, and/or Michigan Mental Health Code regulations.  These policies and 
procedures must include restricting access to the protected data and information by 
the Grantee’s employees. 

E.  The Grantee must have a policy and procedure to report to the SCAO 
unauthorized use or disclosure of protected data and information that falls under 
HIPAA, 42 CFR Part 2, and/or Michigan Mental Health Code requirements of 
which the Grantee becomes aware. 

F.  Failure to comply with any of these contractual requirements may result in the 
termination of this contract in accordance with section 18. 

G.  In accordance with HIPAA, 42 CFR Part 2, and/or Michigan Mental Health 
Code requirements, the Grantee is liable for any claim, loss, or damage relating 
to its unauthorized use or disclosure of protected data and information received 
by the Grantee from the SCAO or any other source. 

 
11.  RIGHTS TO WORK PRODUCT 

11.01 All reports, programs, manuals, tapes, listings, documentation, and any other 
work product prepared by the Grantee under this contract, and amendments thereto, shall belong 
to the SCAO and are subject to copyright or patent only by the SCAO.  The SCAO shall have the 
right to obtain from the Grantee original materials produced under this contract and shall have the 
right to distribute those materials.   

11.02 The SCAO grants the Grantee a royalty-free, nonexclusive license to use 
anything developed in the course of executing this contract if the work product enters the public 
domain. 

11.03 The SCAO shall have copyright, property, and publication rights in all written or 
visual material or other work products developed in connection with this contract.  The Grantee 
shall not publish or distribute any printed or visual material relating to the services provided 
under this contract without the prior explicit permission of the SCAO.   

 



 
 

12.  WRITTEN DISCLOSURE 
12.01 The Grantee and the Grantee’s employees or subrecipient subcontractors shall 

promptly disclose in writing to the SCAO all writings, inventions, improvements, or discoveries, 
whether copyrightable, patentable, or not, which are written, conceived, made, or discovered by 
the Grantee or the Grantee’s employees or subrecipient subcontractors jointly with the SCAO or 
singly by Grantee or Grantee’s employees or subrecipient subcontractors while engaged in 
activity under this contract.  As to each such disclosure, the Grantee shall specifically point out 
the features or concepts that are new or different. 

12.02 The SCAO shall have the right to request the assistance of the Grantee and 
Grantee’s employees or subrecipient subcontractors in determining and acquiring copyright, 
patent, or other such protection at the SCAO’s invitation and request. 

12.03 The Grantee represents and warrants that there are at present no such writings, 
inventions, improvements, or discoveries (other than in a copyright, copyright application, patent, 
or patent application) that were written, conceived, invented, made, or discovered by the Grantee 
or the Grantee’s employees before entering into this contract, and which the Grantee or the 
Grantee’s employees desire to remove from the provisions of this contract, except those 
specifically set forth by attachment hereto. 

 
13.  INSURANCE 

13.01 The Grantee shall carry insurance coverage or self-insurance in such amounts 
as necessary to cover all claims arising out of the Grantee’s operations under the terms of this 
contract. 

 
14.  LIABILITY 

14.01 All liabilities, obligations, damages, penalties, claims, costs, fees, charges, and 
expenses (including, but not limited to, fees and expenses of attorneys, expert witnesses, and 
other consultants) resulting from claims, demands, costs, or judgments arising out of activities or 
services carried out by the Grantee in the performance of this contract, shall be the responsibility 
of the Grantee, and not the responsibility of the SCAO.  Nothing in this subsection is, nor shall be 
construed as, a waiver of governmental immunity. 

14.02 The SCAO is not responsible and will not be subject to any liability for any claim 
related to the loss, damage, or impairment of Grantee’s property and materials or the property 
and materials of the Grantee’s employees or subrecipient subcontractors, used by the Grantee 
pursuant to the Grantee’s performance under this contract. 

14.03 The Grantee warrants that it is not subject to any nondisclosure, noncompetition, 
or similar clause with current or prior clients or employers that will interfere with the 
performance of this contract.  The SCAO will not be subject to any liability for any such claim. 

14.04 In the event any action or proceeding is brought against the Grantee by reason of 
any claim due or claimed to be due to Grantee’s performance covered under this contract, the 
Grantee will, at the Grantee’s sole cost and expense, resist or defend the action or proceeding as 
the Grantee deems appropriate.  The Grantee retains sole authority and discretion to resolve and 
settle any such claims.  

 
15. ACQUISITION, ACCOUNTING, RECORDKEEPING, AND INSPECTION 

15.01 The Grantee agrees that all expenditures from this contract, including the 
acquisition of personnel services, contractual services, and supplies, shall be in accordance with: 
(1) the standard procedures of the Grantee’s funding unit, and (2) the administrative and budget 
requirements of the grant. 



 
 

15.02 The Grantee agrees to maintain accounting records following generally accepted 
accounting principles for the expenditure of funds for the purposes identified in the approved 
grant request, most recently approved budget, and any applicable approved contract addendum 
and/or budget amendment. 

15.03 The Grantee agrees that the Michigan Supreme Court, the SCAO, the local 
government audit division of the Michigan Department of Treasury, the State Auditor General, 
or any of their duly authorized representatives, including program evaluators and auditors, shall 
have access to and the right to examine, audit, excerpt, copy, or transcribe any pertinent 
transaction, books, accounts, data, time cards, or other records related to this contract. The 
Grantee shall retain all books and records, including all pertinent cost reports, accounting and 
financial records, or other documents related to this contract, for five years after final payment at 
the Grantee’s cost.  Federal and/or state auditors, and any persons duly authorized by the SCAO, 
shall have full access to and the right to examine and audit any of the materials during the term 
of this contract and for five years after final payment.  If an audit is initiated before the 
expiration of the five-year period, and extends past that period, all documents shall be 
maintained until the audit is complete.  The SCAO shall provide audit findings and 
recommendations to the Grantee.  The SCAO may adjust future or final payment if the findings 
of the audit indicate over- or under-payment to the Grantee for the period audited, subject to the 
availability of funds for such purposes.  If an audit discloses an overpayment to the Grantee, the 
Grantee shall immediately refund all amounts that may be due to the SCAO.  Failure of the 
Grantee to comply with the requirements of this section shall constitute a material breach of this 
contract upon which the SCAO may cancel, terminate, or suspend this contract. 

15.04 The Grantee’s accounting system must maintain a separate fund or account that 
segregates grant contract receipts and expenditures from other receipts and expenditures of the 
Grantee. 

 
16. PROGRAM REVIEW AND MONITORING 

16.01 The Grantee shall give the SCAO and any of its authorized agents access to the 
court at any reasonable time to evaluate, audit, inspect, observe, and monitor the operation of the 
program.  The inspection methods that may be used include, but are not limited to onsite visits, 
interviews of staff and participants, and review of case records, receipts, monthly/quarterly 
statistical reports, and fiscal records. 

 
17. REPORTS 

17.01 The Grantee agrees to submit timely, complete, and accurate reports as identified 
in Attachment A.   

17.02 The data for each participant who is screened or accepted into the program must 
be entered into the Drug Court Case Management Information System (DCCMIS). 

17.03 The Grantee is responsible for the timely, complete, and accurate submission of 
each required report and data as outlined above. 

17.04 If any report is 30 days past due, a delinquency notice will be sent via email 
notifying the Grantee that it has 15 days to comply with the reporting requirement. Forty-five 
days past the due date, a forfeiture notice will be sent to the Grantee via the U.S. Postal Service 
notifying it that its funding award has been rescinded due to contract noncompliance. 

 
 
 



 
 

18.  REDUCTION/SUSPENSION/TERMINATION 
18.01 In addition to forfeiture under section 17, the SCAO and/or the Grantee may 

reduce the Project Budget and/or suspend this agreement and/or terminate this agreement 
without further liability or penalty to the SCAO as follows: 

18.02 If any of the terms of this agreement are not adhered to. Suspension requires 
immediate action by the Grantee to comply with this agreement’s terms; otherwise, termination 
by the SCAO may occur: 

18.03 Each party has the right to terminate this contract without cause by giving 
written notice to the other party of such termination at least 15 days before the effective date of 
such termination.  Such written notice will provide valid, legal reasons for termination along 
with the effective date.  

18.04 Failure of the Grantee to make satisfactory progress toward the goals, objectives, 
or strategies set forth in this agreement.  Failure under this subsection includes (but is not 
limited to) a determination by the SCAO after second quarter claims are submitted, in its sole 
discretion, that project funds are not reasonably likely to be fully expended by the end of the 
Fiscal Year 

18.05 This contract may be terminated immediately without further financial liability to 
the SCAO if funding for this contract becomes unavailable to the SCAO. 

18.06 Proposing or implementing substantial plan changes to the extent that, if originally 
submitted, the application would not have been selected for funding. 

18.07 Filing false certification in this agreement or other report or document. 
18.08 This agreement may be terminated immediately if the Grantee, an official of the 

Grantee, or an owner of a 25 percent or greater share of the Grantee is convicted of a criminal 
offense incident to the application for or performance of a State, public, or private grant or 
subcontract; or convicted of a criminal offense including but not limited to the following: 
embezzlement, theft, forgery, bribery, falsification or destruction of records, receiving stolen 
property, attempting to influence a public employee to breach the ethical conduct standards for 
State of Michigan employees; convicted under State or Federal antitrust statutes; convicted of any 
other criminal offense which reflects on the Grantee’s business integrity. 

18.09 If a grant is terminated by the SCAO for failure to meet the grant management 
requirements, the Grantee shall not be eligible to seek grant funding from the SCAO MDC grant 
program for a period of two years.  In order to obtain grant funding after the two-year period, the 
Grantee will be required to submit written assurances that the identified deficiencies have been 
corrected.  Additionally, the Grantee may be required to submit monthly financial reports to allow 
for increased financial monitoring. 

 
19.  COMPLIANCE WITH LAWS 

19.01 The Grantee shall comply with all applicable laws, ordinances, and codes of the 
federal, state, and local governments. 

 
20.  MICHIGAN LAW 

20.01 This contract shall be subject to, and shall be enforced and construed under, 
the laws of Michigan. 

 
21.  CONFLICT OF INTEREST 

21.01 The Grantee presently has no personal or financial interest, and shall not acquire 
any such interest, direct or indirect, that would conflict in any manner or degree with the 
performance of this contract. 



 
 

21.02 The Grantee and the SCAO are subject to the provisions of 1968 PA 317, as 
amended, MCL 15.321 et seq., MSA 4.1700(51) et seq., and 1973 PA 196, as amended, MCL 
15.341 et seq., MSA 4.1700 (71) et seq. 

 
22.  DEBT TO STATE OF MICHIGAN 

22.01 The Grantee covenants that it is not, and will not become, in arrears to the state 
of Michigan or any of its subdivisions upon contract, debt, or any other obligation to the state of 
Michigan or its subdivisions, including real property, personal property, and income taxes. 

 
23.  DISPUTES 

23.01 The Grantee shall notify the SCAO in writing of the Grantee’s intent to pursue 
a claim against the SCAO for breach of any term of this contract within seven days of discovery 
of the alleged breach. 

23.02 The Grantee and the SCAO agree that with regard to any and all disputes, 
controversies, or claims arising out of or in connection with or relating to this contract; or any 
claim that the SCAO violated any local, state, or federal ordinance, statute, regulation, law, or 
common-law doctrine (including discrimination or civil rights claims); or committed any tort; 
the parties shall attempt to resolve the dispute through mediation.  Selection of a mediator will 
be by mutual agreement of the parties. 

 
24.  ENTIRE AGREEMENT 

24.01 Except for Grantee’s approved grant application, application assurances, and most 
recently approved budget, this contract contains the entire agreement between the parties and 
supersedes any prior written or oral promises and representations.  No other understanding, oral 
or otherwise, regarding the subject matter of this contract exists to bind either of the parties. 

 
25.  PROGRAM CERTIFICATION 

25.01 Under Michigan law, approval and certification by the State Court Administrative 
Office is required to begin or to continue the operation of a drug court, sobriety court, hybrid 
drug/sobriety court, family dependency treatment court, veterans treatment court, and mental 
health court.  Any of these programs that are not certified shall not perform any of the functions 
of that program type, including, but not limited to, receiving grant funding under the law.  If a 
program is determined by the State Court Administrative Office to be not certified, this contract 
is ineffective. 

 
26.  AMENDMENT 

26.01 This contract may be amended only upon written agreement of the parties. 
 
 
 
 
 
 
 
 
 





 
 

ATTACHMENT A 
MICHIGAN DRUG COURT GRANT PROGRAM  

FY 2019 REPORTING REQUIREMENTS 
October 1, 2018, through September 30, 2019 

 
DCCMIS DATA EXCEPTION REPORT 

DUE DATE NOTE 
February 15, 2019 Courts will be reviewing error reports reflecting data entered into DCCMIS for the 

time period of October 1, 2018, through December 31, 2018. 
May 15, 2019 Courts will be reviewing error reports reflecting data entered into DCCMIS for the 

time period of January 1, 2019, through March 31, 2019. 
August 15, 2019 Courts will be reviewing error reports reflecting data entered into DCCMIS for the 

time period of April 1, 2019, through June 30, 2019. 
November 15, 2019 Courts will be reviewing error reports reflecting data entered into DCCMIS for the 

time period of July 1, 2019, through September 30, 2019. 
 

 
 

DCCMIS USER AUDIT 
 DUE DATE NOTE 

January 31, 2019 Courts will be confirming user access to DCCMIS. 
 

 
 

CLAIMS REPORTS 
DUE DATE NOTE 

January 10, 2019 Courts will be reporting on expenditures from October 1, 2018, through 
December 31, 2018. 

April 10, 2019 Courts will be reporting on expenditures from January 1, 2019, through 
March 31, 2019. 

July 10, 2019 Courts will be reporting expenditures from April 1, 2019, through June 30, 2019. 
October 10, 2019 Courts will be reporting expenditures from July 1, 2019, through 

September 30, 2019. 
 

 
 

PROGRESS 
 DUE DATE NOTE 

October 30, 2019 
  Year-End Report 

Courts will be reporting on progress made during the grant 
period – October 1, 2018, through September 30, 2019. 

 



STATE COURT ADMINISTRATIVE OFFICE (SCAO) 
OFFICE OF HIGHWAY SAFETY PLANNING (OHSP) GRANT 

Subcontract Agreement 
between 

SCAO 

Federal I.D. Number: 38-6000134 

and 

GRANTEE: 14B District Court — Hybrid DWI/Drug Court 

Federal I.D. Number: 38-6007433 

Contract Number: 14302 
Unique Identifier:  10065 
Grant Amount: $62,000 
Project Title: SCAO OHSP Grant Program 
CFDA Number: 20.601 
CFDA Title: Alcohol Traffic Safety and Drunk Driving Prevention Incentive Grant 
Data Universal Numbering System (DUNS) Number:  781488648 
Federal Agency Name: U.S. Department of Transportation, National Highway 
Traffic Safety Administration (NHTSA) 
Federal Grant Award Number:  AL-19-05 
Federal Program Title: Alcohol Impaired Driving Countermeasures Incentive 
Grants I 

I. Period of Agreement:
This agreement shall commence on October 1, 2018, and terminate on September 30,
2019.  This agreement is in full force and effect for the period specified in this section and
must be signed prior to the initiation of any associated subcontract activity unless an
exception is explicitly granted by the SCAO.

II. Agreement Amount and Budget:
This agreement incorporates the Grantee’s approved grant application request and most
recently approved budget.  Except as provided in Section § XXI, any changes to the
Project Budget must be requested by the Grantee with a Contract Amendment form in
WebGrants, subject to approval by the SCAO.  Budget deviation allowances are not
permitted.

III. Relationship:
The Grantee is an independent contractor, and it is understood that the Grantee is not an
employee of the SCAO.  No employee, agent, or subcontractor of the Grantee is an
employee of the SCAO.  No liability or benefits, including, but not limited to, retirement
benefits or liabilities, pension rights or liabilities, insurance rights or liabilities, fringe



benefits, training, holiday pay, sick pay, vacation pay, or such other rights, provisions, or 
liabilities arising out of an agreement of hire or employer-employee relationship, either 
express or implied, shall arise or accrue to either party as a result of this contract.  The 
Grantee is not eligible for, and will not participate in, any such benefits.  The Grantee is 
responsible for payment of all taxes, including federal, state, and local taxes arising out of 
the Grantee’s activities in accordance with this agreement, including, but not limited to, 
income taxes, social security taxes, unemployment insurance taxes, and any other taxes 
or fees.  The Grantee understands and agrees that all parties furnishing services pursuant 
to this agreement are, for purposes of workers’ compensation liability or other actions of 
employee-related liability, not employees of the SCAO.  The Grantee bears the sole 
responsibility and liability for furnishing workers’ compensation benefits to any of its 
employees for injuries arising from or connected with services performed pursuant to this 
agreement.  The Grantee does not, and shall not, have the authority to enter into contracts 
on the SCAO’s behalf. 
 

IV. Change in Grantee Contact: 
A change in project director, agency contact, financial officer, authorizing official, 
addresses, email, or telephone numbers requires written notification to the OHSP. These 
changes must also be made to the web-based grant application. The project director is 
responsible for ensuring changes are made to the grant application. 
 

V. System for Award Management: 
The grantee (and all sub-recipients and contractors) must register or update in SAM ( 
System for Award Management) annually online to be eligible for federal and state 
grants. The OHSP Program Coordinators must enter that the SAM was checked in the 
online grants management system. (https://uscontractorregistration.com/) 
 

VI. Insurance: 
The Grantee shall carry insurance coverage or self-insurance in such amounts as 
necessary to cover all claims arising out of the Grantee’s operations under the terms of 
this agreement. 
 

VII. Scope of Services: 
Upon signing of this agreement, the SCAO agrees to provide funding from the Grant in 
an amount not to exceed the amount of this agreement.  In no event does this agreement 
create a charge against any other funds of the SCAO or the Michigan Supreme Court.  
The Grantee, and the Grantee’s employees or subreceipient subcontractors, shall devote 
such time, attention, skill, knowledge, and professional ability as is necessary to most 
effectively and efficiently carry out and perform the services as described in this 
agreement and in any amendments to this agreement.  Commitment of state resources 
for the acquisition of goods and services, and execution of purchase orders, agreements, 
and similar agreements, shall remain the sole responsibility of the SCAO. 
 

VIII. Statement of Work:  
The Grantee agrees to undertake, perform, and complete the services described in its 
approved grant application. Any changes to the work described in the grant application 
must be requested using a Contract Amendment form in WebGrants.  The Grantee may 
not assign the performance under this agreement to any other entity or person who is not 
an employee of the Grantee except with prior written approval of the SCAO. All 



provisions and requirements of this agreement shall apply to any agreements the Grantee 
may enter into in furtherance of its obligations under this agreement and shall be 
responsible for the performance of any contracted work. 
 

IX. Published Reports: 
All published reports generated from this project must include the following disclosure 
statement: 

"This report was prepared in cooperation with the State Court Administrative 
Office, Michigan Office of Highway Safety Planning and U. S. Department of 
Transportation, National Highway Traffic Safety Administration.  The opinions, 
findings, and conclusions expressed in this publication are those of the author(s) 
and not necessarily those of the State Court Administrative Office, Michigan 
Office of Highway Safety Planning or the U. S. Department of Transportation, 
National Highway Traffic Safety Administration.” 

 
X. Public Information and Education Requirements: 

A. All original electronic files including, designs, concepts, photographs, video, and 
audio financed with grant funds shall be delivered to the SCAO by an agreed 
upon due date between SCAO and the Grantee.  The items will remain property of 
the SCAO, and shall not be subject to copyright protection by the Grantee or their 
agents.  Items will be submitted to the SCAO immediately after production of the 
item.  The SCAO will hold the final grant reimbursement until all of the above 
items have been submitted.  The Grantee shall not enter into agreement that 
includes any time limits on rights for music, talent, artwork, or photographs.  The 
Grantee shall inform all vendors, subrecipient subcontractors, or their agents of 
this requirement before authorizing work to be performed. 

B. All printed public information and education materials and videos are required to 
contain logos as designated by the OHSP, which are available in electronic 
formats upon request.  See printing requirements listed below for more details.  
Audio materials must include the OHSP tag line (see State of Michigan Printing 
Requirements below.)  All materials, including audio and video materials and 
scripts must be submitted for review and approval by SCAO prior to production. 

C. All videos, print photography, or graphics shall depict drivers and passengers to 
be properly restrained by safety belts or child passenger safety devices unless the 
lack of restraints is for demonstration and educational purposes. 

D. Messaging costs which are of a public relations nature and designed in-whole or 
in-part to promote either an individual or an agency, is prohibited and not eligible 
for reimbursement. 

E. The following byline shall be placed on all printed public information and 
education materials: “This material was developed through a project funded by 
the Michigan Office of Highway Safety Planning and the U.S. Department of 
Transportation.” 

F. All public communications or news releases concerning this project shall state the 
project is finance with funds administered through OHSP. 

G. The purchase of program advertising space by Grantees on TV, radio, magazines, 
newspapers, billboards, etc. may be approved on a case-by-case basis. 
 
 
 



XI. State of Michigan Printing Requirements: 
The following items require the prior approval of the SCAO: 

• Flyers 
• Posters 
• Brochures 
• Annual reports 
• Newsletters 
• Printing projects that include silk screened folders or binders, die-cut folders or 

covers, holograms, foil printing, embossing, or engraving. 
Paper stock shall be standard sizes, as unusual sizes and special-order paper stock is more 
expensive than standard size and result in additional waste. 

 
XII. Copies: 

The SCAO will require one electronic copy of any publication produced with traffic 
safety grant funds if print copies are not available or if the items are not distributed 
statewide, and it is not available online.  The copy can be submitted via email, CD, or 
flash drive.  The SCAO will require 15 copies of any of the following produced with 
traffic safety grant funds if they are distributed statewide and are not available online.  
These copies are distributed throughout the state of Michigan’s library system: 

• Annual reports 
• Manuals, handbooks, and training materials 
• News releases 
• Statistics 

The SCAO will require three copies of any of the following produced with traffic safety 
grant funds if they are distributed statewide and not available online.  These copies are 
housed as part of Michigan’s library system: 

• Posters 
• Brochures 
• Flyers 

If the publication is available on a publicly accessible website, no printed copy is 
required.  However, an email which includes a link to the document must be provided to 
the SCAO.  The state of Michigan’s library system will then include it in its digital 
archive. 

 
XIII. Closed Captioning: 

All DVDs must be closed captioned.  This includes any online videos.   
 

XIV. Social Media Use and Approval: 
The creation of social media accounts such as Facebook and Twitter for state or federally 
funded grants and projects require prior approval from SCAO before release to the 
public. 
 

XIV.  Performance Measurement Data and Reporting:  
The Grantee agrees to submit and is responsible for timely, complete, and accurate 
reports as identified in Attachment 1.  The failure of the Grantee to comply with this 
requirement may result in the withholding of funds and/or termination of this agreement.  
The data for each participant who is screened or accepted into the program must be 
entered into the Drug Court Case Management Information System (DCCMIS).  If any 



report is 30 days past due, a delinquency notice will be sent via email notifying the 
Grantee that it has 15 days to comply with the reporting requirement. Forty-five days 
past the due date, a forfeiture notice will be sent to the Grantee via the U.S. Postal 
Service notifying it that its funding award has been rescinded due to contract 
noncompliance. 

 
 
XV.  Project Modification:  

If a project modification is required, the Grantee shall contact the SCAO program 
coordinator for prior approval. 
 

XVI. Payment Processing:  
A. The SCAO, in accordance with the general purposes, objectives, and terms and 

conditions of this agreement, will provide payment to the Grantee based upon 
appropriate reports, records, and documentation maintained by the Grantee. All 
costs shall be actual and supported by source documentation.  Financial 
reimbursement will be delayed until all backup documentation is received by 
SCAO. A document entitled “Acceptable Back up Documentation for Federal 
Cost Claims” is available from the OHSP to assist with identifying adequate 
back-up documentation.  Costs charged to this grant cannot be charged to any 
other program.  Costs must be net of all applicable credits such as purchase 
discounts, rebates or adjustments of overpayments or erroneous charges.  
Payment requests must be submitted to the SCAO in a timely manner such that 
the SCAO can subsequently request reimbursement from the OHSP within the 
required reimbursement period.  The Grantee must sign up through the online 
vendor registration process to receive payments as Electronic Funds Transfers 
(EFT)/Direct Deposits.  Registration information is available through the 
Department of Technology, Management, and Budget’s website at: 
http://www.michigan.gov/budget/0,1607,7-157-13404_37161-179392--,00.html.  

B. The Grantee shall make reasonable efforts to collect 1st and 3rd party fees, 
where applicable, and report these as outlined in the SCAO’s fiscal procedures.  
Any under-recoveries of otherwise available fees resulting from failure to bill 
for eligible services will be excluded from reimbursable expenditures. 

C. Any program income received shall be used exclusively to further traffic safety 
project activities.  Program income is defined as gross income earned by the 
Grantee from grant supported activities.  Some examples are proceeds from the 
sale of items purchased or developed with grant funds, or revenue received from 
attendees at trainings or conferences paid for with grant funds.  Program income 
must be netted against costs incurred within the grant or returned to the SCAO, 
unless prior permission is obtained from the SCAO to use the funds for other 
traffic safety projects.  Contact SCAO for further information. 

D. All SCAO projects are based on the cost reimbursement concept; i.e., state, 
local, or private funds shall be expended before reimbursement is provided.  
Reimbursement is based on submission of progress and financial reports.  All 
requested information should be submitted electronically through WebGrants.   
A financial report submitted to the SCAO by the Grantee shall contain the 
following to be considered complete: 

a) A copy of a report for the current period generated by the 
Grantee’s official accounting system which shows a description 



of the item and the actual amount spent.  Some examples of 
acceptable reports include a detailed general ledger, a transaction 
ledger, a payroll journal, a detailed budget/expenditure report.  
The report must match the amount being requested for 
reimbursement. 

b) Copies of invoices must be included. 
c) Additional documentation as requested by SCAO. 
d) Financial reports are due on a quarterly basis.  Financial report 

due dates are specified in Attachment 1.  Financial reports must 
be submitted even when the project experiences no costs.  In this 
case, a “zero” financial report shall be submitted.  The 
submission of financial reports is mandatory and non-compliance 
can result in termination of the grant.  

E. Payments for salaries and wages shall be supported by time and attendance 
reports, based on an after-the-fact distribution of time, which shows details of 
the activities performed.  Grantees must maintain activity logs which document 
the actual amount of time spent on this grant project, and describe the nature of 
the activities performed.  If the grant is funded from multiple sources, the logs 
must show the activity by fund source.  This documentation must be submitted 
with the financial reimbursement request. 

F. Reimbursement for wages and fringe benefits shall be based on actual costs, not 
budgeted rates.  Only those fringe benefit costs that actually increase as a result 
of hours worked on this project can be claimed for reimbursement.  For overtime 
wages, those costs typically include FICA, workers compensation, and 
retirement, but if any of these costs are structured so that they don’t increase 
with overtime, they cannot be reimbursed.  For straight-time grant-funded 
positions, all fringe benefits associated with the position may be claimed to the 
extent that the position has been approved for reimbursement (e.g., if 50 percent 
of the position is grant funded, 50 percent of the fringe benefits can be claimed).  
Fringe benefit rates must be reasonable, in accordance with federal cost 
principles.  Grantees shall comply with all state labor laws. 

G. Contractual services are services of individual consultants or consulting firms 
engaged in performing special services pertinent to highway safety.  All 
Grantees or sub-grantees awarding contracts or subcontracts shall comply with 
the terms and conditions of Title 49 Code of Federal Regulations, Part 18 – 
Uniform Administrative Requirements For Grant And Cooperative Agreements 
To State and Local Governments, § 18.36 Procurement.  A copy of the contract 
shall be submitted to SCAO when available. 

H. Only eligible operating costs specifically listed in the approved grant budget will 
be reimbursed. 

I. Automotive expenses submitted shall be based on the actual costs incurred.  In 
most cases, this will be calculated by multiplying actual miles driven times 
mileage rate.  The rate will be determined when the grant is approved, but will 
generally be the IRS business mileage rate.  With prior approval, reimbursement 
may be allowed based on the actual costs incurred for gasoline, maintenance, 
insurance, and other vehicle expenses. 

J. Reimbursements for travel (meals, lodging, mileage, etc.) cannot exceed the 
lesser of the Grantee’s published travel rates or allowable State of Michigan 
travel rates.  Exceptions to this for unusual situations require prior approval by 



the SCAO prior to incurring the expense.   
K. Postage, telephone, and grant-related travel costs shall be documented by log or 

meter and submitted with the reimbursement request. 
L. Only program activities and expenses detailed in the approved grant budget and 

incurred during the grant period are eligible for reimbursement.  Expenses 
incurred that are not detailed in the approved grant budget or outside the grant 
period will not be reimbursed.  Costs cannot exceed the approved grant award. 

M. Goods purchased through the grant shall be received in acceptable conditions.  If 
goods are not received in acceptable condition within 30 days prior to the grant 
ending, the Grantee shall contact the SCAO program coordinator. 

N. The Grantee shall use generally accepted accounting principles. 
O. A separate account or fund must be established for this project.  A separate 

account is required to be maintained by all agencies receiving grant funds from 
the SCAO regardless of the dollar amount.  In addition, Grantees receiving 
funds from SCAO for multiple grant projects must have a separate account for 
each grant project.  It is the responsibility of the lead agency to insure that all 
sub-agencies meet this requirement.  The general ledgers of the sub-agencies are 
not required to be submitted with requests for payment unless specifically 
requested by SCAO. 

P. Costs must be net of all applicable credits such as purchase discounts, rebates or 
adjustments of overpayments or erroneous charges. 

Q. The following deviations from the approved budget require prior approval from 
SCAO:  
 A. A specific item of cost not included in the approved budget.  
 B. An increase in the number of a specific item over and above the total 
      authorized.   

C. A transfer between major budget categories in excess of 10 percent of                                                                         
the category being increased. 

R. A delay in submitting support documentation may result in the suspension of all 
 grant activity. 

S. Failure to submit cost statements with adequate supporting documentation prior 
to the fiscal year close out deadline will result in non-reimbursement of those 
costs.  Costs from one fiscal year cannot be paid in a subsequent fiscal year. 

T. Documentation for costs shall be maintained for three years following final 
reimbursement. 

 
XVII. Employee Time Certifications:  

It is the Grantee’s obligation to notify the SCAO immediately when an OHSP-funded 
employee: 

• Is disabled or deceases while having been assigned to a grant-funded position; 
• Is removed or reassigned from a grant-funded position; and/or, 
• Is unable to report to work due to injury or illness not related to job 

performance (and is not replaced within 30 days by another employee). 
All agreement-funded employees will complete and submit to the SCAO an executed 
Employee Time Certification form supplied in WebGrants. The Grantee’s failure to 
submit Employee Time Certification forms could result in loss of position funding. 
 
 



XVIII. Record Maintenance/Retention:  
The Grantee agrees to maintain adequate program and fiscal records and files, including 
source documentation to support program activities and all expenditures made under the 
terms of this agreement, as required. The Grantee must assure that all terms of this 
agreement will be appropriately adhered to and that records and detailed documentation 
for the project or program identified in this agreement will be maintained (may be off 
site) for a period of not less than four years from the date of grant closure or until any 
pending litigation and/or audit findings have been resolved. All retention record 
guidelines set by the SCAO and/or the Grantee must be adhered to if they require 
additional years beyond retention guidelines stated herein. The Grantee’s accounting 
system must maintain a separate fund or account that segregates grant contract receipts 
and expenditures from other receipts and expenditures of the Grantee. 
 

XIX. Authorized Access:  
The Grantee must permit, upon reasonable notification and at reasonable times, access 
by authorized representatives of the SCAO, the OHSP, Program Evaluators (contracted 
by the OHSP or the SCAO), Federal Grantor Agency, Comptroller General of the 
United States and State Auditor General, or any of their duly authorized 
representatives, to records, files, and documentation related to this agreement, to the 
extent authorized by applicable state or federal law, rule, or regulation.  The SCAO 
and/or the OHSP may conduct on-site monitoring visit(s) and/or grant audit(s) any time 
during the grant period. All grant records and personnel must be made available during 
any visit, if requested.  The SCAO and/or the OHSP may request that a funded 
program be evaluated by a contracted outside evaluation team. Grantees shall work 
cooperatively with the evaluation team in such a manner that the program be able to be 
fully reviewed and assessed. 
 

XX. Confidential Information: 
In order that the Grantee’s employees or subrecipient subcontractors may effectively 
provide fulfillment of this agreement to the SCAO, the SCAO may disclose 
confidential or proprietary information pertaining to the SCAO’s past, present, and 
future activities to the Grantee.  All such information is proprietary to the SCAO and 
the Grantee shall not disclose such information to any third party without prior 
approval from the SCAO, unless disclosure is required by law or court order.  If 
disclosure is required by law or court order, the SCAO will be notified of the request 
before disclosure.  The Grantee agrees to return all confidential or proprietary 
information to the SCAO immediately upon the termination of this agreement.  Both 
the SCAO and the Grantee shall ensure that medical services to, and information 
contained in the medical records of, persons served under the provisions of this 
agreement or other such recorded information required to be held confidential by 
federal or state law, rule, or regulation, in connection with the provision of services or 
other activity under this agreement, shall remain confidential.  Such information shall 
be held confidential, and shall not be divulged without the written consent of either the 
patient or a person responsible for the patient, except as may be otherwise required by 
applicable law or regulation.  Such information may be disclosed in summary, 
statistical, or other form, if the disclosure does not directly or indirectly identify 
particular individuals. 
 



XXI. Human Subjects: 
The Grantee must submit all research involving human subjects conducted in programs 
sponsored by the SCAO, or in programs that receive funding from or through the state of 
Michigan, to the Michigan Department of Health and Human Services (MDHHS) 
Institutional Review Board (IRB) for approval prior to the initiation of the research. 
 

XXII. Subcontractor/Vendor Monitoring:  
The Grantee must comply with the Single Audit Act of 1984, as amended, 31 USC 7501 
et seq. requirements and must forward all single audits covering grant funds administered 
through this agreement to the SCAO.  The SCAO is responsible for reviewing all single 
audit adverse findings, issuing management decisions on audit findings and ensuring that 
corrective actions are implemented in accordance of OMB Circular A-133.  The SCAO is 
responsible for ensuring that the Grantee is expending grant funds appropriately as 
specified through this agreement, and shall conduct monitoring activities to ensure 
compliance with all associated laws, regulations and provisions as well as ensure that 
performance goals are achieved.  The SCAO shall ensure compliance for for-profit 
subrecipient subcontractors as required by OMB Circular A-133, Section .210(e).  The 
SCAO must ensure that transactions with vendors comply with laws, regulations, and 
provisions of contracts or grant agreements in compliance with OMB Circular A-133, 
Section .210(f). 

  
XXIII. Notification of Criminal or Administrative Investigations/Charges:  

If any employee of the Grantee that is associated with this agreement project becomes 
aware of a criminal or administrative investigation or charge that directly or indirectly 
involves grant funds referenced in this agreement, the Grantee shall immediately notify 
the SCAO, in writing, that such an investigation is ongoing or that a charge has been 
issued. 
 

XXIV. Agreement Reduction/Suspension/Termination:  
In addition to forfeiture under Section XIII, the SCAO and/or the Grantee may 
reduce the Project Budget and/or suspend this agreement and/or terminate this 
agreement without further liability or penalty to the SCAO as follows: 
A. If any of the terms of this agreement are not adhered to. Suspension requires 

immediate action by the Grantee to comply with this agreement’s terms; 
otherwise, termination by the SCAO may occur. 

B. Failure of the Grantee to make satisfactory progress toward the goals, 
objectives, or strategies set forth in this agreement.  Failure under this 
subsection includes (but is not limited to) a determination by the SCAO 
after second quarter claims are submitted, in its sole discretion, that project 
funds are not reasonably likely to be fully expended by the end of the Fiscal 
Year. 

C. Proposing or implementing substantial plan changes to the extent that, if 
originally submitted, the application would not have been selected for 
funding. 

D. Filing false certification in this agreement or other report or document. 
E. This agreement may be terminated by either party by giving 15 days written 

notice to the other party. Such written notice will provide valid, legal 
reasons for termination along with the effective date. 



F. This agreement may be terminated immediately if the Grantee, an official of 
the Grantee, or an owner of a 25 percent or greater share of the Grantee is 
convicted of a criminal offense incident to the application for or 
performance of a State, public, or private grant or subcontract; or convicted 
of a criminal offense including but not limited to the following: 
embezzlement, theft, forgery, bribery, falsification or destruction of records, 
receiving stolen property, attempting to influence a public employee to 
breach the ethical conduct standards for State of Michigan employees; 
convicted under State or Federal antitrust statutes; convicted of any other 
criminal offense which, in the sole discretion of the National Highway 
Traffic Safety Administration, reflects on the Grantee’s business integrity; 
any activity in Section XX of this agreement during the term of this 
agreement or any extension thereof. 

G. This agreement may be terminated immediately without further financial 
liability to the SCAO if funding for this agreement becomes unavailable to 
the SCAO. 

H. If a grant is terminated by the SCAO for failure to meet the grant 
management requirements, the Grantee shall not be eligible to seek grant 
funding from the SCAO OHSP grant program for a period of two years.  In 
order to obtain grant funding after the two-year period, the Grantee will be 
required to submit written assurances that the identified deficiencies have 
been corrected.  Additionally, the Grantee may be required to submit 
monthly financial reports to allow for increased financial monitoring. 

 
XXV. Final Reporting Upon Termination:  

Should this agreement be terminated by either party, within 30 days after the 
termination, the Grantee shall provide the SCAO with all financial, performance, and 
other reports required as a condition of this agreement.  The SCAO will make payments 
to the Grantee for allowable reimbursable costs not covered by previous payments or 
other state or federal programs.  
 

XXVI. Severability:  
If any provision of this agreement or any provision of any document attached to or 
incorporated by reference is waived or held to be invalid, such waiver or invalidity shall 
not affect other provisions of this agreement. 

 
XXVII. Liability:  

A. All liability to third parties, loss or damage as a result of claims, demands, costs, 
or judgments arising out of activities, such direct service delivery, to be carried 
out by the Grantee in the performance of this agreement shall be the 
responsibility of the Grantee, and not the responsibility of the SCAO, if the 
liability, loss, or damage is caused by, or arises out of, the action or failure to act 
on the part of any Grantee, any subrecipient subcontractor, anyone directly or 
indirectly employed by the Grantee, provided that nothing herein shall be 
construed as a waiver of any governmental immunity that has been provided to 
the Grantee or its employees by statute or court decisions. 

 
 
 



XXVIII. Michigan Law: 
This agreement shall be subject to, and shall be enforced and construed under, the laws of 
Michigan. 
 

XXIX. Debt to State of Michigan: 
The Grantee covenants that it is not, and will not become, in arrears to the state of 
Michigan or any of its subdivisions upon contract, debt, or any other obligation to the 
state of Michigan or its subdivisions, including real property, personal property, and 
income taxes. 
 

XXX. Disputes: 
A. The Grantee shall notify the SCAO in writing of the Grantee’s intent to pursue a 

claim against the SCAO for breach of any term of this agreement within seven 
days of discovery of the alleged breach. 

B. The Grantee and the SCAO agree that with regard to any and all disputes, 
controversies, or claims arising out of or in connection with or relating to this 
agreement; or any claim that the SCAO violated any local, state, or federal 
ordinance, statute, regulation, law, or common-law doctrine (including 
discrimination or civil rights claims); or committed any tort; the parties shall 
attempt to resolve the dispute through mediation.  Selection of a mediator will be 
by mutual agreement of the parties. 

C. The Grantee and the SCAO agree that, in the event that mediation is unsuccessful, 
any disputes, controversies, or claims shall be settled by arbitration.  Selection of 
an arbitrator will be by mutual agreement of the parties.  The decision of the 
arbitrator shall be binding on both parties.  The award, costs, and expenses of the 
arbitration shall be awarded at the discretion of the arbitrator.  This agreement to 
arbitrate shall be specifically enforceable.  A judgment of any circuit court shall 
be rendered upon the award made pursuant to submission to the arbitrator. 

XXXI. Certifications and Assurances:  
The Grantee must adhere to all applicable Certifications and Assurances provided in 
this section.  The failure to do so may result in the termination of grant funding or 
other remedies. 
A. Certifications:  

The Grantee should refer to the regulations cited below to determine the 
certification to which they are required to attest.  Acceptance of this agreement 
requires compliance with certification requirements under 28 C.F.R. Part 69, 
"New Restrictions on Lobbying" and 28 C.F.R. Part 67, "Government-wide 
Debarment and Suspension (Non-procurement) and Government-wide 
Requirements for Drug-Free Workplace (Grants)." 

B. Lobbying:  
1. No federal appropriated funds have been paid or will be paid, by or on 

behalf of the undersigned, to any person for influencing or attempting to 
influence an officer or employee of any agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of 
Congress in connection with the awarding of any federal contract, the 
making of any federal grant, the making of any federal loan, the entering 
into of any cooperative agreement, and the extension, continuation, 
renewal, amendment, or modification of any federal grant or cooperative 



agreement; 
2. If any funds other than federal appropriated funds have been paid or will 

be paid to any person for influencing or attempting to influence an officer 
or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in 
connection with this federal contract, grant, loan, or cooperative 
agreement, the grantee shall complete and submit Standard Form -LLL, 
"Disclosure of Lobbying Activities," in accordance with its instructions;  

3. This certification is a material representation of fact upon which reliance 
was placed when the grant application was made and entered into.  
Submission of this certification is a prerequisite for making or entering 
into this transaction imposed by section 1352, title 31, U.S. Code.  Any 
person who fails to file the required certification shall be subject to a civil 
penalty of not less than $10,000 and not more than $100,000 for each 
such failure; and 

4. None of the funds under this program will be used for any activity 
specifically designed to urge or influence a State or local legislator to 
favor or oppose the adoption of any specific legislative proposal pending 
before any State or local legislative body.  Such activities include both 
direct and indirect (e.g., “grassroots”) lobbying activities, with one 
exception.  This does not preclude a State official whose salary is 
supported with NHTSA funds from engaging in direct communications 
with State or local legislative officials, in accordance with customary 
State practice, even if such communications urge legislative officials to 
favor or oppose the adoption of a specific pending legislative proposal. 

C. Business Integrity Clause: The SCAO may immediately cancel the grant 
without further liability to the SCAO or its employees if the Grantee, an 
officer of the Grantee, or an owner of a 25 percent or greater share of the 
Grantee is convicted of a criminal offense incident to the application for or 
performance of a State, public, or private grant or subcontract; or convicted of 
a criminal offense including but not limited to any of the following: 
embezzlement, theft, forgery, bribery, falsification or destruction of records, 
receiving stolen property, attempting to influence a public employee to breach 
the ethical conduct standards for State of Michigan employees; convicted 
under State or Federal antitrust statutes; or convicted of any other criminal 
offense which, in the sole discretion of the SCAO, reflects the Grantee’s 
business integrity. 

D. Debarment, Suspension and Other Responsibility Matters (Direct Recipient):  
As required by Executive Order 12549, Debarment and Suspension, and 
implemented at 28 C.F.R. Part 2867, for prospective participants in primary 
covered transactions, as defined at 28 C.F.R. Part 2867, Section 2867.20(a): 
1. The Grantee certifies that it and its principals: 

a. Are not presently debarred, suspended, proposed for debarment, 
declared ineligible, sentenced to a denial of federal benefits by a 
state or federal court, or voluntarily excluded from covered 
transactions by any federal department or agency. 

b. Where the Grantee is unable to certify to any of the statements in 
this certification, the Grantee shall attach an explanation to this 
proposal. 



c. Have not within a three-year period preceding this application 
been convicted of or had a civil judgment rendered against them 
for commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a public (federal, 
state or local) transaction or contract under a public transaction; 
violation of federal or state antitrust statutes or commission of 
embezzlement, theft, forgery, bribery, falsification or destruction 
of records, making false statements, or receiving stolen property. 

d. Are not presently indicted for or otherwise criminally or civilly 
charged by a governmental entity (federal, state or local) with 
commission of any of the offenses enumerated in paragraph (1)(c) 
of this certification. 

e. Have not within a three-year period preceding this application had 
one or more public transactions (federal, state or local) terminated 
for cause or default. 

f. The certification in this clause is a material representation of fact 
upon which reliance was placed when this transaction was entered 
into.  If it is later determined that the Grantee knowingly rendered 
an erroneous certification, in addition to other remedies available 
to the Federal government, the department of agency with which 
this transaction originated may pursue available remedies, 
including suspension and/or debarment. 

g. The Grantee shall provide immediate written notice to the person 
to whom this proposal is submitted if at any time the prospective 
Grantee learns that its certification was erroneous when submitted 
or has become erroneous by reason of changed circumstances. 

h. The terms covered transactions, debarred, suspended, ineligible, 
Grantee covered transaction, participant, person, primary 
covered transaction, principal, proposal, and voluntarily 
excluded, as used in this clause, have the meanings set out in the 
Definition of Coverage sections 49 CFR Part 29.  You may 
contact the person to whom this proposal is submitted for 
assistance in obtaining a copy of those regulations. 

i. The Grantee agrees by submitting this proposal that, should the 
proposed covered transaction be entered into, it shall not 
knowingly enter into any Grantee covered transaction with a 
person who is proposed for debarment under 48 CFR Part 9, 
subpart 9.4, debarred, suspended, declared ineligible, or 
voluntarily excluded from participation in this covered 
transaction, unless authorized by the department or agency with 
which this transaction originated. 

j. The Grantee further agrees by submitting this proposal that it will 
include the clause titled “Certification Regarding Debarment, 
Suspension, Ineligibility and Voluntary Exclusion –Grantee 
Transaction,” without modification, in all Grantee covered 
transactions and in all solicitations for lower tier covered 
transactions. 

k. A participant in a covered transaction may rely upon a 
certification of a prospective participant in a Grantee covered 



transaction that is not proposed for debarment under 48 CFR Part 
9, subpart 9.4, debarred, suspended, ineligible, or voluntarily 
excluded from the covered transaction, unless it knows that the 
certification is erroneous.  A participant may decide the method 
and frequency by which it determines the eligibility of its 
principles.  Each participant may, but is not required to, check the 
List of Parties Excluded from Federal Procurement and Non-
procurement Programs. 

l. Nothing contained in the foregoing shall be construed to require 
establishment of a system of records in order to render in good 
faith the certification required by this clause.  The knowledge and 
information of a participant is not required to exceed that which is 
normally possessed by prudent person in the ordinary course of 
business dealings. 

m. Except for transactions authorized under paragraph i. of these 
instructions, if a participant in a covered transaction knowingly 
enters into a Grantee covered transaction with a person who is 
proposed for debarment under 48 CFR Part 9, subpart 9.4, 
suspended, debarred, ineligible, or voluntarily excluded from 
participation in this transaction, in addition to other remedies 
available to the Federal government, the department or agency 
with which this transaction originated may pursue available 
remedies, including suspension and/or debarment. 

n. The Grantee certifies, by submission of this proposal, that neither 
it nor its principals is presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from 
participant in this transaction by and Federal government or 
agency. 

o. Where the Grantee is unable to certify to any of the statements in 
this certification, such prospective participant shall attach an 
explanation to this proposal. 

E. Drug-Free Workplace: The Grantee and sub-grantees agrees to abide by the 
Federal Drug-Free Workplace Act (49 CFR Part 29 Sub-part F).  

F. Standard Assurances:  
The Grantee hereby assures and certifies compliance with all applicable 
federal statutes, regulations, policies, guidelines, and requirements, including 
OMB Circulars A-21, A-87, A-102, A-110, A-122, A-133; Executive Order 
12372 (intergovernmental review of federal programs); and, 28 C.F.R. Parts 
66 or 70 (administrative requirements for grants and cooperative agreements). 
The Grantee also specifically assures and certifies that: 

1. It has the legal authority to apply for federal assistance and the 
institutional, managerial, and financial capability (including funds 
sufficient to pay any required non-federal share of project cost) to 
ensure proper planning, management, and completion of the project 
described in this application. 

2. It will establish safeguards to prohibit employees from using their 
positions for a purpose that constitutes or presents the appearance of 
personal or organizational conflict of interest, or personal gain. 

3. It will give the awarding agency or the general office, through any 



authorized representative, timely access to and the right to examine all 
paper or electronic records related to the financial assistance. It will 
comply with all lawful requirements imposed by the awarding agency, 
specifically including any applicable regulations, such as 28 C.F.R. 
Parts 18, 22, 23, 30, 35, 38, 42, 61 and 63, and the award term in 2 
C.F.R. § 175.15(b). 

4. It will assist the awarding agency, if necessary, in assuring compliance 
with section 106 of the National Historic Preservation Act of 1966, 16 
U.S.C. § 470, Executive Order 11593 (Protection and Enhancement of 
the cultural Environment), the Archeological and Historical 
Preservation Act of 1974, 16 U.S.C. § 469 et seq., and the National 
Environmental Policy Act of 1969, 42 U.S.C. § 4321 et seq. 

5. It will comply with Executive Order 13279, Executive Order 13559, 
and the regulations on the Equal Treatment for Faith-Based 
Organizations, 28 C.F.R. Part. 38, which prohibits recipients from using 
federal financial assistance on inherently (or explicitly) religious 
activities and from discriminating in the delivery of services on the 
basis of religion.  Programs and activities must be carefully structured 
to ensure that federal financial assistance is not being used for literature, 
classes, meetings, counseling sessions, or other activities that support 
twelve-step programs, which are considered to be religious in nature.  
The twelve-step programs must take place at a separate time or location 
from the activities supported with federal financial assistance and the 
participation of beneficiaries in twelve-step programs is strictly 
voluntary.  It must make clear to any and all vendors and program 
participants that twelve-step programming is separate and distinct from 
federally-funded activities.  It must also ensure that participants are not 
compelled to participate in twelve-step programs and cannot penalize a 
participant who chooses not to participate in a twelve-step program.  It 
must ensure that employees fully funded by federal funds are not 
involved with twelve-step programs whereby they are instructing or 
indoctrinating clients on the twelve steps.  Employees of the Grantee 
shall clearly document the number of hours spent on secular activities 
associated with the federally-funded program and ensure that time spent 
on twelve-step programs is completely separate from time spent on 
permissible secular activities.  In addition, at least one secular program 
must be provided as an alternative to twelve-step programming. 

6. The Grantee agrees to ensure that no person in the United States shall, 
on the grounds of race, color, religion, national origin, ancestry, age, 
sex, height, weight, marital status, physical or mental handicap or 
disability, political affiliation or beliefs, be excluded from participation 
in, be denied the benefits of, or be otherwise subjected to discrimination 
under this program.  The Grantee shall adhere to all applicable federal, 
state and local laws, ordinances, rules and regulations including, but not 
limited to, the following: 

a. The Grantee will comply with all state and federal statutes and 
implementing regulations relating to nondiscrimination.  
These include but are not limited to: (a) Title VI of the Civil 
Rights Act of l964 (Pub. L. 88-352), which prohibits 



discrimination on the basis of race, color or national origin 
(and 49 CFR Part 21); (b) Title IX of the Education 
Amendments of l972, as amended (20 U.S. C. 1681-1683 and 
1685-1686), which prohibits discrimination on the basis of 
sex; (c) Section 504 of the Rehabilitation Act of l973, as 
amended (29 U.S.C. 794), and the Americans with Disabilities 
Act of l990 (Publ. L. 101-336), as amended (42 U.S.C. 12101, 
et seq.) which prohibits discrimination on the basis of 
disabilities (and 49 CFR Part 27); (d) the Age Discrimination 
Act of l975, as amended (42 U.S.C. 6101-6107), which 
prohibits discrimination on the basis of age; (e) the Civil 
Rights Restoration Act of l987 (Pub. L. 100-259), which 
requires federal-aid recipients and all subrecipient 
subcontractors to prevent discrimination and ensure 
nondiscrimination in all of their programs and activities; (f) 
the Drug Abuse Office and Treatment Act of l972 (Pub. L. 92-
255), as amended, relating to nondiscrimination on the basis of 
drug abuse; (g) the comprehensive Alcohol Abuse and 
Alcoholism Prevention, Treatment and Rehabilitation Act of 
l970 (Pub. L. 91-616), as amended, relating to 
nondiscrimination on the basis of alcohol abuse or alcoholism; 
(h) Section 523 and 527 of the Public Health Service Act of 
the l912, as amended (42 U.S.C. 290dd-3 and 290ee-3), 
relating to confidentiality of alcohol and drug abuse patient 
records; (i) any other nondiscrimination provisions in the 
specific statute(s) under which application for federal 
assistance is being made; and (j) the requirements of any other 
nondiscrimination statute(s) which may apply to the 
application. 

b. Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d et 
seq., 78 stat. 252), (prohibits discrimination on the basis of 
race, color, national origin) and 49 CFR part 21; 

c. The Uniform Relocation Assistance and Real Property 
Acquisition Policies Act of 1970, (42 U.S.C. 4601), (prohibits 
unfair treatment of persons displaced or whose property has 
been acquired because of Federal or Federal-aid programs and 
projects); 

d. Federal-Aid Highway Act of 1973, (23 U.S.C. 324 et seq.), 
and Title IX of the Education Amendments of 1972, as 
amended (20 U.S.C. 1681-1683 and 1685-1686) (prohibit 
discrimination on the basis of sex); 

e. Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. 
794 et seq.), as amended, (prohibits discrimination on the 
basis of disability) and 49 CFR part 27; 

f. The Age Discrimination Act of 1975, as amended, (42 
U.S.C. 6101 et seq.), (prohibits discrimination on the basis of 
age); 

g. The Civil Rights Restoration Act of 1987, (Pub. L. 100-
209), (broadens scope, coverage and applicability of Title VI 



of the Civil Rights Act of 1964, The Age Discrimination Act 
of 1975 and Section 504 of the Rehabilitation Act of 1973, by 
expanding the definition of the terms "programs or activities" 
to include all of the programs or activities of the Federal aid 
recipients, sub-recipients and contractors, whether such 
programs or activities are Federally-funded or not); 

h. Titles II and III of the Americans with Disabilities Act (42 
U.S.C. 12131-12189) (prohibits discrimination on the basis of 
disability in the operation of public entities, public and private 
transportation systems, places of public accommodation, and 
certain testing) and 49 CFR parts 37 and 38; 

i. Executive Order 12898, Federal Actions to Address 
Environmental Justice in Minority Populations and Low-
Income Populations (prevents discrimination against 
minority populations by discouraging programs, policies, and 
activities with disproportionately high and adverse human 
health or environmental effects on minority and low-income 
populations); and 

j. Executive Order 13166, Improving Access to Services for 
Persons with Limited English Proficiency (guards against 
Title VI national origin discrimination/discrimination because 
of limited English proficiency (LEP) by ensuring that funding 
recipients take reasonable steps to ensure that LEP persons 
have meaningful access to programs (70 FR at 74087 to 
74100). 

k. The Elliott-Larsen Civil Rights Act, l976 PA 453, as amended.  
This act prohibits discriminatory practices, policies, and 
customs in the exercise of those rights based upon religion, 
race, color, national origin, age sex, height, weight, familial 
status, or marital status. 

l. The Grantee’s highway safety program provides adequate and 
reasonable access for the safe and convenient movement of 
physically handicapped persons, including those in 
wheelchairs, across curbs constructed or replaced on or after 
July 1, 1976, at all pedestrian crosswalks (23 USC 402(b) (1) 
(D)). 

7. If the Grantee is a governmental entity, it will comply with the 
requirements of the Uniform Relocation Assistance and Real Property 
Acquisitions Policies Act of 1970, 42 U.S.C. § 4601 et seq., which 
governs the treatment of persons displaced as a result of federal and 
federally-assisted programs. 

8. If the Grantee is a governmental entity, it will comply with 
requirements of 5 U.S.C. §§ 1501-08 and §§ 7324-26, which limit 
certain political activities of state or local government employees whose 
principal employment is in connection with an activity financed in 
whole or in part by federal assistance. 

G. General Cost of Business (formerly referred to as Supplanting): The 
replacement of routine and/or existing expenditures with the use of state or 
federal grant funds for costs of activities that constitute general expenses 



required to carry out the overall responsibilities of the state or local agency or 
other Grantee is considered to be general cost of business and is not allowed.  
The sub-grantee shall not use grant funds to supplant state or local funds, or, 
other resources that would otherwise have been made available for this 
program.  Further, if a positions created by a grant is filled from within, the 
vacancy created by this action must be filled within 30 days.  If the vacancy 
is not filled within 30 days, the sub-grantee must stop charging the grant for 
the new position.  Upon filling the vacancy, the sub-grantee may resume 
charging the grant position.  The Financial Officer or Authorizing Official’s 
straight time may not be funded under this grant.  This means that if your 
agency plans to: 
1. Hire new positions (including filling existing vacancies that are no 

longer funded in your agency's budget), it must hire these additional 
positions on or after the official grant award start date, above its current 
budgeted (funded) level of positions. 

2. Rehire personnel who have already been laid off (at the time of 
application) as a result of state, local, or tribal budget cuts, it must 
rehire the personnel on or after the official grant award start date, and 
maintain documentation showing the date(s) that the positions were laid 
off and rehired. 

3. Maintain personnel who are (at the time of application) currently 
scheduled to be laid off on a future date as a result of state, local or 
tribal budget cuts, it must continue to fund the personnel with its own 
funds from the grant award start date until the date of the scheduled lay-
off (e.g., if the grant award start date is July 1 and the lay-off is 
scheduled for October 1, then the grant funds may not be used to fund 
the officers until October 1, the date of the scheduled layoff), and 
maintain documentation showing the date(s) and reason(s) for the lay-
off. [Please note that as long as your agency can document the date that 
the lay-off(s) would occur if the grant funds were not available, it may 
transfer the personnel to the grant funding on or immediately after the 
date of the lay-off without formally completing the administrative steps 
associated with a lay-off for each individual personnel.] 

4. Documentation that may be used to prove that scheduled lay-offs are 
occurring for local economic reasons that are unrelated to the 
availability of grant funds may include (but are not limited to) council 
or departmental meeting minutes, memoranda, notices, or orders 
discussing the lay-offs; notices provided to the individual personnel 
regarding the date(s) of the layoffs; and/or budget documents ordering 
departmental and/or jurisdiction-wide budget cuts.  These records must 
be maintained with your agency's grant records. 

5. The Grantee shall not use grant funds to supplant state or local funds, 
or, the resources that would otherwise have been made available for this 
program.  Further, if a position is created by a grant and is filled from 
within, the vacancy created by this action must be filled within 30 days.  
If the vacancy is not filled within 30 days, the Grantee must stop 
charging the grant for the new position.  Upon filling the vacancy, the 
Grantee may resume charging the grant position. 
 



H. The Hatch Act: 
1. Grantees and sub-grantees will comply with the provisions of 5 USC 

§§ 1501-1508 and implementing regulations of 5 CFR Part 151, 
concerning “Political Activity of State or Local Offices or Employees.   

I.       Buy America Act: 
1. Only items produced in the United States may be purchased with 

federal funds unless the Grantee can show that such domestic purchases 
would be inconsistent with the public interest; that such materials are 
not reasonably available and are of an unsatisfactory quality; or that 
inclusion of domestic materials will increase the cost of the overall 
project contract by more than 25 percent.  Clear justification for the 
purchase of non-domestic items must be in the form of a waiver request 
submitted to the SCAO for approval by the appropriate governing 
authority. 

2. The Grantee or its contractors agree to ensure that minority business 
enterprises, as defined in 49 CFR Part 23, have the maximum 
opportunity to participate in the performance of contracts and 
subcontracts financed in whole or in part with federal funds provided 
under this agreement.   

J. Health Insurance Portability and Accountability Act of 1996:  
To the extent that the Health Insurance Portability and Accountability Act of 
1996 is pertinent to the services that the Grantee provides to the SCAO under 
this agreement, the Grantee assures that it is in compliance with the HIPAA 
requirements including the following: 
1. The Grantee must not share any protected health data and information 

provided by the SCAO or the OHSP that falls within the HIPAA 
prohibitions. 

2. The Grantee must require the subrecipient subcontractor not to share any 
protected health data and information from the SCAO that falls under the 
HIPAA requirements in terms and conditions of the subcontract. 

3. The Grantee must only use the protected health data and information for 
the purposes of this agreement. 

4. The Grantee must have written policies and procedures addressing the 
use of protected health data and information that falls under the HIPAA 
requirements. The policies and procedures must meet all applicable 
federal and state requirements including the HIPAA regulations. These 
policies and procedures must include restricting access to the protected 
health data and information by the Grantee’s employees. 

5. The Grantee must have a policy and procedure to report to the SCAO 
any unauthorized use or disclosure of protected health data and 
information that falls under the HIPAA requirements of which the 
Grantee becomes aware. 

6. Failure to comply with any of these contractual requirements may result 
in the termination of this agreement in accordance with Section XXII, 
Agreement Suspension/Termination, above. 

7. In accordance with the HIPAA requirements, the Grantee is liable for 
any claim, loss, or damage relating to unauthorized use or disclosure of 
protected health data and information received by the Grantee from the 
SCAO, the OHSP, or any other source. 



 
XXXII. Conditions on Expenses:  

Costs must be reasonable and necessary. Individual consultant fees are limited to 
$650 (excluding travel, lodging and meal costs) per day, or $81.25 per hour, which 
includes legal, medical, psychological and accountant consultants.  If the rate will 
exceed $650 for an eight-hour day, or $81.25 per hour, prior written approval is 
required from the SCAO.  Compensation for individual consultant services is to be 
responsible and consistent with that paid for similar services in the marketplace.  
Grantees shall conduct all procurement and contractual transactions, without regard 
to dollar value, to provide maximum, open, and free competition.  Maximum, open, 
and free competition shall be assured through the distribution of an adequate 
number of proposal solicitations. 

1. Competition: Grantees shall conduct all procurement and contractual 
 transactions, without regard to dollar value, to provide maximum, 
 open and free competition.  Maximum, open and free competition 
 shall be assured through the distribution of an adequate number of 
 proposal solicitations. 
2. Small Purchase Procedures:  Small purchase procedures are those 
 relatively simple and informal procurement methods for securing 
 services, supplies, or other property that do not cost more than 
 $25,000 in total.  If small purchase procedures are used, price or rate 
 quotations must be obtained from at least three (3) Buy American 
 Act qualified sources. 
3. Competitive Bids:  For purchases over $25,000, the Grantee shall 
 follow their competitive bid process providing it is at least as 
 restrictive as the process required by the State of Michigan and 
 complies with the Buy American Act.  The Grantee or their 
 contractor agrees to ensure that minority business enterprises, as 
 defined in 49 CFR Part 23, have the maximum opportunity to 
 participate in the performance of contracts and subcontracts 
 financed, in whole or in part, with funds provided under this 
 agreement.  In those instances where three (3) bids have not been 
 received, a full explanation, along with the names and addresses of 
 those firms and individuals requested to bid, and including reasons 
 why agencies failed to bid, must be forwarded to SCAO for approval 
 prior to awarding a contract. 

XXXIII. Collection of Unallowable Costs: 
Payments made for costs determined to be unallowable by either the Federal awarding 
agency, cognizant agency for indirect costs, or pass-through entity, either as direct or 
indirect costs, must be refunded (including interest) to the Federal Government in 
accordance with instructions from the Federal agency that determined the costs are 
unallowable unless Federal statute or regulation directs otherwise. See also Subpart D—
Post Federal Award Requirements of this part, and Part 200.300 Statutory and national 
policy requirements through 200.309 Period of performance. 

XXXIV. Conflict of Interest:  
The SCAO and the Grantee are subject to the provisions of 1968 PA 317, as amended, 
MCL 15.321 et seq., and 1973 PA 196, as amended, MCL 15.341 et seq. 



XXXV. Compliance with Applicable Laws and Agreements:  
The Grantee will comply with applicable federal and state laws, guidelines, rules, and 
regulations in carrying out the terms of this agreement.  The Grantee will also comply 
with all applicable general administrative requirements such as OMB Circulars 
covering cost principles, grant/agreement principles, and audits in carrying out the 
terms of this agreement, as well as the terms of the agreement between the OHSP and 
the SCAO.  The SCAO shall supply the Grantee with a copy of said agreement. 
 

XXXVI. Agreement Signatures:  
The Grantee hereby accepts this agreement in the amount and for the period indicated 
in the first page of this document on the basis of the application, assurances, and 
supporting documents submitted by the SCAO to the OHSP.  This agreement becomes 
effective when signed by the parties.  This award does not assure or imply continuation 
in funding beyond the funding period of this subcontract.  The Grantee agrees to 
provide the SCAO with a copy of the Single Audit Report of the Grantee’s entity. 
 

XXXVII. Entire Agreement: 
Except for the Grantee’s approved grant application, application assurances, and most 
recently approved budget, this agreement contains the entire agreement between the 
parties and supersedes any prior written or oral promises and representations.  No other 
understanding, oral or otherwise, regarding the subject matter of this agreement exists 
to bind either of the parties. 
 

XXXVIII. Program Certification: 
Under Michigan law, approval and certification by the State Court Administrative Office 
is required to begin or to continue the operation of a drug court, sobriety court, hybrid 
drug/sobriety court, family dependency treatment court, veterans treatment court, and 
mental health court.  Any of these programs that are not certified shall not perform any of 
the functions of that program type, including, but not limited to, receiving grant funding 
under the law.  If a program is determined by the State Court Administrative Office to be 
not certified, this contract is ineffective. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 





 ATTACHMENT 1 
 
OFFICE OF HIGHWAY SAFETY PLANNING GRANT PROGRAM (OHSP)  

FY 2019 REPORTING REQUIREMENTS 
October 1, 2018, through September 30, 2019 

 

DCCMIS DATA EXCEPTION REPORT 
DUE DATE NOTE 

February 15, 2019 Courts will be reviewing error reports reflecting data entered into DCCMIS 
for the time period of October 1, 2018, through December 31, 2018. 

          May 15, 2019 Courts will be reviewing error reports reflecting data entered into DCCMIS 
for the time period of January 1, 2019, through March 31, 2019. 

          August 15, 2019 Courts will be reviewing error reports reflecting data entered into DCCMIS 
for the time period of April 1, 2019, through June 30, 2019. 

          November 15, 2019 Courts will be reviewing error reports reflecting data entered into DCCMIS 
for the time period of July 1, 2019, through September 30, 2019. 

           

DCCMIS USER AUDIT 
 DUE DATE NOTE 

January 31, 2019 Courts will be confirming user access to DCCMIS. 
 

CLAIMS 
DUE DATE NOTE 

January 10, 2019 Courts will be reporting on expenditures from October 1, 2018, through 
December 31, 2018. 

April 10, 2019 Courts will be reporting on expenditures from January 1, 2019, through 
March 31, 2019. 

July 10, 2019 Courts will be reporting expenditures from April 1, 2019, through  
June 30, 2019. 

October 10, 2019 Courts will be reporting expenditures from July 1, 2019, through 
September 30, 2019. 

 
 

OHSP QUARTERLY PROGRAM REPORTS AND PROGRAM INCOME REPORTS 
DUE DATE NOTE 

January 10, 2019 Courts will be reporting on activity occurring during the time period of 
October 1, 2018, through December 31, 2018. 

April 10, 2019 Courts will be reporting on activity occurring during the time period of 
January 1, 2019, through March 31, 2019. 

July 10, 2019 Courts will be reporting on activity occurring during the time period of 
April 1, 2019, through June 30, 2019. 

October 10, 2019 Courts will be reporting on activity occurring during the time period of 
July 1, 2019, through September 30, 2019. 



 
PROGRAM INCOME VERIFICATION 

DUE DATE NOTE 
January 10, 2019 Courts will be verifying whether program income is collected. 

 

OHSP EMPLOYEE TIME CERTIFICATION REPORTS 
DUE DATE NOTE 

April 10, 2019 Courts will be reporting on employee time paid for by the grant during the 
time period of October 1, 2018, through March 31, 2019. 

         October 10, 2019 Courts will be reporting on employee time paid for by the grant during the 
time period of April 1, 2019, through September 30, 2019. 

         









 

Charter Township of Ypsilanti 
 

Resolution 2018-32 
 
 

RESOLUTION TO ADOPT THE ANNUAL EXEMPTION OPTION AS SET 
FORTH IN 2011 PUBLIC ACT 152, THE PUBLICLY FUNDED HEALTH 

INSURANCE CONTRIBUTION ACT 

 
 

WHEREAS, 2011 Public Act 152 (the “Act”) was passed by the State 
Legislature and signed by the Governor on September 24, 2011; 

 
WHEREAS, the Act contains three options for complying with the requirements 

of the Act; 

 
WHEREAS, the three options are as follows: 

 
1) Section 3 - “Hard Caps” Option - limits a public employer’s total annual 

health care costs for employees based on coverage levels, as defined in 

the Act; 

2) Section 4 - “80%/20%” Option - limits a public employer’s share of total 
annual health care costs to not more than 80%. This option requires an 
annual majority vote of the governing body; 

3) Section 8 - “Exemption” Option - a local unit of government, as defined 

in the Act, may exempt itself from the requirements of the Act by an 

annual 2/3 vote of the governing body; 

 
WHEREAS, the Charter Township of Ypsilanti Board of Trustees has decided 
to adopt the annual Exemption option as its choice of compliance under the 
Act; 

 

NOW, THEREFORE,  BE  IT  RESOLVED  the  Charter Township of Ypsilanti Board 

of Trustees of  the  Charter Township of Ypsilanti elects to comply with the 
requirements of 2011 Public Act 152, the Publicly Funded Health Insurance Contribution 
Act, by adopting the annual Exemption option for the medical benefit plan coverage year 
January 1, 2019 through December 31, 2019. 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
I, Karen Lovejoy Roe, Clerk of the Charter Township of Ypsilanti, County of Washtenaw, State of 
Michigan hereby certify the above resolution is a true and exact copy of Resolution No. 2018-32 
approved by the Charter Township of Ypsilanti, Board of Trustees assembled at a Regular 
Meeting held on November 20, 2018. 
                                    
                                                                                    ___________________________________ 
                                                                                                                Karen Lovejoy Roe, Clerk 

                                                                                            Charter Township of Ypsilanti 
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 DEPARTMENT OF TECHNOLOGY, MANAGEMENT AND BUDGET - RECORDS MANAGEMENT SERVICES

PRICE LIST OF IMAGING/MICROFILM SERVICES EFFECTIVE JUNE 2018

DESCRIPTION PRICE PER UNIT # OF 

UNITS
CHARGE

200 DPI PAPER SCANNING  -  BLACK AND WHITE IMAGE
PAPER DOCUMENTS 0.0514 PER IMAGE 0.00

PAPER DOCUMENTS 0.0706 PER IMAGE 780,400 55096.24

ENGINEERING DRAWINGS 1.1040 PER IMAGE 0.00

E-LOGS ANY 0.1035 PER LINEAR FT. 0.00

PAPER DOCUMENTS 0.0856 PER IMAGE 0.00

DIGITAL SCANNING COLOR UP TO 8.5 X 14 0.0856 PER IMAGE 0.00

DIGITAL SCANNING COLOR UP TO 5.5X8.5 0.0805 PER IMAGE 0.00

B&W, GREY SCALE OR COLOR IMAGE 0.4186 PER IMAGE 0.00

0.0598 PER IMAGE 0.00

0.0909 PER IMAGE 0.00

1.0235 PER IMAGE 0.00

0.1840 PER IMAGE 0.00

0.0587 PER IMAGE 0.00

16.1000 PER CD 0.00

16.1000 PER DVD 11 177.10

0.0460 PER IMAGE 0.00

SOURCE DOCUMENT FILMING # OF 

UNITS
CHARGE

ROTARY CAMERA 0.0460 PER IMAGE 0.00

16MM PLANETARY 0.1150 PER IMAGE 0.00

35MM PLANETARY (ENGINEERING) 0.6900 PER IMAGE 0.00

105 STEP & REPEAT FICHE 0.1610 PER IMAGE 0.00

DUPLICATION FILM 

THICKNESS
TYPE # OF 

UNITS
CHARGE

100 FT 16MM ROLL FILM 5 MIL. DIAZO 9.9245 PER ROLL 0.00

215 FT 16MM ROLL FILM 2.5 MIL. DIAZO 12.5465 PER ROLL 0.00

100 FT 35MM ROLL FILM 5 MIL. DIAZO 14.6280 PER ROLL 0.00

100 FT 16MM ROLL FILM 5 MIL. SILVER 19.1475 PER ROLL 0.00

215 FT 16MM ROLL FILM 2.5 MIL SILVER 35.0750 PER ROLL 0.00

100 FT 35MM ROLL FILM 5 MIL. SILVER 39.4450 PER ROLL 0.00

105MM CUT FICHE OR JACKETS 5 MIL. DIAZO 0.4485 PER FICHE 0.00

FILM PROCESSING (EXCLUDES CAMERA WORK) TYPE # OF 

UNITS
CHARGE

100 FT 16MM 5 MIL. SILVER 8.9700 PER ROLL 0.00

215 FT 16MM 2.5 MIL. SILVER 13.0180 PER ROLL 0.00

LOADING - CARTRIDGES - APERTURE CARDS - JACKETS # OF 

UNITS
CHARGE

4.8875 PER CARTRIDGE 0.00

2.4150 PER CLIP 0.00

1.0350 PER JACKET 0.00

0.2875 PER CARD 0.00

TYPE # OF 

UNITS
CHARGE

22.6895 PER HOUR 1,872 42474.74

DECISION BASED DOCUMENT PREPARATION 40.6295 PER HOUR 0.00

0.0127 PER CHARACTER 0.00

44.1715 PER HOUR 0.00

34.7760 PER HOUR 0.00

38.0650 PER HOUR 0.00

COMPUTER RUN TIME 15.8125 PER HOUR 0.00

15.8125 PER HOUR 0.00

173.6500 PER HOUR 0.00

0.3680 PER CU FT/MONTH 0.00

0.0000 0.00

0.7820 PER PRINT 0.00

0.2645 PER PRINT 0.00

0.0575 EACH 0.00
MISCELLANEOUS 0.0000 EACH 0.00

Total: 97748.08

UP TO 11 X 14 

200 DPI MICROFILM SCANNING  - BLACK AND WHITE IMAGE

105MM MICROFICHE highspeed scan - uniform layout

35MM APERTURE CARDS

35MM ROLL

16MM 5-CHANNEL JACKET or non uniform fiche

16MM ROLL

DELIVERY MEDIA

UP TO 11X14

200 DPI SCANNING  -  FLATBED 

DOCUMENT SIZE

ANY

UP TO 5.5 X 8.5

UP TO 8.5 X 14 

DOCUMENT PREPARATION

DATA ENTRY FOR INDEXING (heads down)

16 MM 5 CHANNEL JACKET

ALL

ALL

TYPE "A" ANSI CLIP LOADED & LABLED

35MM APERTURE CARD

MISCELLANEOUS SERVICES

PRICE PER UNIT

PRICE PER UNIT

PRICE PER UNIT

CARTRIDGE LOADED & LABELED

CD-R

DVD

MICROFILM FROM DIGITAL IMAGE (TIFF)

PRICE PER IMAGE

PRICE PER UNIT

SILVER 16MM ROLL

ALL

ALL

DOCUMENT SIZE

CUSTOM PROGRAMMING

BOX STORAGE

COMMERCIAL SHIPPING (UPS, FEDEX, AIRBORN, ETC.)

DATA ENTRY FOR INDEXING (by the hour)

ADDITIONAL QC / SPECIALIZED IMAGE FINISHING 

FULL TEXT OPTICAL CHARACTER RECOGNITION

PAPER PRINTS FROM 35MM ROLL OR APERTURE CARD

PAPER PRINTS FROM JACKETS, FICHE, 16MM ROLL

MICROFICHE ENVELOPES

DECISION BASED ADDITIONAL QC / SPECIALIZED IMAGE FINISHING 

@ CURRENT RATE























DDESCRIPTION PRICE PER UNIT ## OF 
UNITS

CCHARGE

SOURCE DOCUMENT FILMING # OF 
UNITS

CHARGE

DUPLICATION FILM 
THICKNESS

TYPE # OF 
UNITS

CHARGE

FILM PROCESSING (EXCLUDES CAMERA WORK) TYPE # OF 
UNITS

CHARGE

LOADING - CARTRIDGES - APERTURE CARDS - JACKETS # OF 
UNITS

CHARGE

TYPE # OF 
UNITS

CHARGE

DOCUMENT SIZE

MISCELLANEOUS SERVICES

PRICE PER UNIT

PRICE PER UNIT

PRICE PER UNIT

PRICE PER IMAGE

PRICE PER UNIT

DOCUMENT SIZE

































CHARTER TOWNSHIP OF YPSILANTI

 2018 BUDGET AMENDMENT #16

November 20, 2018 

AMOUNTS ROUNDED UP TO THE NEAREST DOLLAR 

101 - GENERAL OPERATIONS FUND Total Increase $202,478.00

Revenues: Prior Year Fund Balance 101-000-000-699.000 $47,000.00

Net Revenues $47,000.00

Expenditures: Legal Services - Prosecution 101-137-000-801.014 $35,000.00

Legal Services - Domestic Violence 101-137-000-801.020 $12,000.00

Net Expenditures $47,000.00

Revenues: Prior Year Fund Balance 101-000-000-699.000 $80,000.00

Net Revenues $80,000.00

Expenditures: Legal Services 101-210-000-801.002 $80,000.00

Net Expenditures $80,000.00

Revenues: Prior Year Fund Balance 101-000-000-699.000 $30,000.00

Net Revenues $30,000.00

Expenditures: Public Nuisance - Legal Services 101-950-000-801.023 $30,000.00

Net Expenditures $30,000.00

Revenues: Prior Year Fund Balance 101-000-000-699.000 $40,000.00

Net Revenues $40,000.00

Expenditures: Land use  issues 101-950-000-801.024 $40,000.00

Net Expenditures $40,000.00

Request to increase legal services for  due process Prosecution and Domestic Violence.  The increase is  needed 

due to the number of Defendants expressing their right to have their cases go to trial, which results in increased 

prosecution costs.  This will be funded by an Appropriation of Prior Year Fund Balance.

Request to increase public nuisance legal services for the excessive amount of expenses incurred and those still 

expected due to the  cost associated with the clean up of the Forbes Dry Cleaners property located on 923 Ecorse 

Road and the cost associated with the Ypsilanti Public School's vacant buildings.   The negotiations concerning 

the Forbes Dry Cleaners have saved the Township 3.25 million dollars in clean up costs as the MDEQ have agreed 

to handle the demolition and remediation of this contaminated property. Total cost to date $49,311 requesting  

$30,000. This will be funded by an Appropriation of Prior Year Fund Balance. 

Request to increase legal services for all of the labor negotiations not accounted for in the original budget.  The 

excessive amounts are from three (3) union  contract negotiations and  unusual cases involving former employees.  

Total cost to date $81,610 requesting $80,000.  This will be funded by an Appropriation of Prior Year Fund Balance.

Request to increase the land bank use for legal services for the excessive amount of expenses incurred for the 

legal matters involved with both WRAD and ACM regarding the calculation for the pilot payment.  Total cost to date 

$61,340 requesting $40,000. This will be funded by an Appropriation of Prior Year Fund Balance.   
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CHARTER TOWNSHIP OF YPSILANTI

 2018 BUDGET AMENDMENT #16

November 20, 2018 

101 - GENERAL OPERATIONS FUND - CONTINUED

Revenues: Prior Year Fund Balance 101-000-000-699.000 $3,702.00

Net Revenues $3,702.00

Expenditures: Street Light - Construction 101-956-000-926.050 $3,702.00

Net Expenditures $3,702.00

Revenues: Prior Year Fund Balance 101-000-000-699.000 $1,776.00

Net Revenues $1,776.00

Expenditures: Street Light - Construction 101-956-000-926.050 $1,776.00

Net Expenditures $1,776.00

249 -  BUILDING DEPARTMENT FUND Total Increase $27,000.00

Revenues: Prior Year Fund Balance 249-000-000-699.000 $27,000.00

Net Revenues $27,000.00

Expenditures: Professional Services 249-249-000-801.000 $27,000.00

Net Expenditures $27,000.00

Request to increase the budget for a DTE project to add one pole and light near the Clark and Pageant 

intersection.  This will be funded by an Appropriation of Prior Year Fund Balance.

Request to increase the budget for a DTE project to add one streetlight near the Parkwood and Airport Industrial 

intersection.  This will be funded by an Appropriation of Prior Year Fund Balance.

Request to increase budget to facilitate a professional service contract with Graphic Sciences, Inc. to scan & 

digitize old paper property records. The original estimate of $69,374 was too low and an additional $27,000 is 

needed to complete the project. This will be funded by an Appropriation of Prior Year Fund Balance.
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Motion to Amend the 2018 Budget (#16): 

 

 

Move to increase the General Fund budget by $202,478 to $10,964,267 and approve the 

department line item changes as outlined. 

 

Move to increase the Building Department Fund by $27,000 to $876,229 and approve the 

department line item changes as outlined.  

 

 

 

 

 

 

 

 

 

 




